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1. IEJU OCBOEHUSA JNUCHUITJIMHBI
LlenssMu OCBOEHHMS TUCLMILTHHBI « KOMMYHHKallMOHHBIE TEXHOJIOTHU B3aUMOJICHCTBHS B Chepe CepBUCa»SIBIIOTCS:

— TIOy9eHHe 00yJaroNnIMHUCS COBPEMEHHBIX 3HAHUN B 00J1aCTH yIpaBlieHHs HHpOpManueH

- cdopMHUpoBaTh NMPaKTHIECKHUE HABBIKU I(P(PEKTHBHOTO pelIeHHs KOMMYHHKAIIHOHHBIX MPOOJIeM B OTHONICHHSAX C
OO0IIECTBEHHOCTHIO OPTaHN3alNi Pa3IHYHEIX chep oOmecTBa.

3a1auy U3yUCHUS! AUCIUILINHEL:

— OBJIAJIETh OCHOBHBIMU MOHSTHAMH U TEXHOJIOTHSIMH KOMMYHHKAIIMOHHOTO B3aUMOJICHCTBHS B cpepe cepBHCa;

— HAy4YUTHCS IPUMEHATH 3HAHHUS U METOANKN KOMMYHHKAI[OHHOTO B3aHMMOJCHCTBUS B 00pa30BaTENbHOM IIPOIEcCe U
podecCHOHANBHOH AeATeTbHOCTH;

— OCO3HATh 3HaYeHNE KOMMYHHKAIIHMOHHOTO B3aUMOACHCTBUS B PO ECCHOHATHHON ITOITOTOBKE.

2. MECTO JUCIAIIJIUHBI B CTPYKTYPE OIIOII
Jucrtumumia « KoMMyHHKaIIMOHHBIE TEXHOJIOTHH B3aUMOJICHCTBISA B cepe cepBUCay» OTHOCHTCS K 00513aTeIbHOM 4acTh
osoka 1 «{ucuumumnst (Momynn)» OITOIT.
IIproOperénnrle B X0/le U3yUEHUs JAHHOW MTUCIHMIUIMHBI TEOPETHYECKHIE 3HAHUS TOJDKHBI OBITh 3aKPETJICHBI CTYACH-

TaMU IIPU MPOXOKIACHUN COOTBETCTBYIOIUX AUCIUIUINH U BUIOB TIPAKTUKH

IpemmecTByonye JUCHUILIMHBI (Kypchl, MOAY.IH, MPaK-

THKH)

KH)

Mocneayonue AUCHUNINHBI (KypCbl, MOAYJIH, NPAKTH-

O3HaKOMHUTEIbHAS IMpaKTUKa

Ilegarornyeckas npakTuka

HpCHﬂHHHOMHaﬂ IIpaKTHUKa

3. IJTAHUPYEMBIE PE3YJIBTATBI OBYUYEHMUSA 1O JUCHUIIJIMHE

KOII 1 HAMMCHOBAHUEC KOMIICTCH-
Jaeses1

Kox n nHaMKaTOp (MHAMKATOPHI) TOCTH-
JKEHUsI KOMIIETEHITUH

Pe3ynbraTer 00y4eHus

VYK-3. CnocobeH opraHu30BbIBaTh
U PYKOBOJAUTH paboTO# KOMaH/IBI,
BbIpabaThIBasi KOMaHIHYIO CTpa-
TETHIO ISl TOCTHKEHUSI TTOCTaB-
JICHHOU 11eNn

VK-3.1. [InanupyeT KOMaHHYIO padoTy,
pacrpenenseT MopyIeHUs u AeTIeTUPYyeT
TOJTHOMOYHS YICHaM KOMaHIbI

3HaeT, Kak MIIaHUPOBAaTh KOMaHAHYIO pabo-
Ty, pacIpeaessaTh NOPYUYECHUS U AEIETUPO-
BaTh MOJIHOMOYHS UJI€HaM KOMaHIbI
VYMeeT mIaHNPOBATh KOMAHAHYIO padoTy,
pacnpenessiTh IOpyYeHHs U IEJIeTUpOBaTh
MOJHOMOYHS YJeHaM KOMaHbl

Braneer HaBBIKaMHU IIITAHHPOBATH KOMaH/-
HyI0 paboTy, pacrpeaensiTs HOpyIeHHs H
JIeJIETUpOBaTh OJHOMOYMS YI€HaM KOMaH-
JIBI

VK-3.2. BeipabaTbIBaeT CTPaTErHIO CO-
TPYIHHYECTBA M HA €€ OCHOBE KOPPEKTH-
pyeT paboTy KOMaH/IBI C Y4€TOM HHTEpe-
COB Ml MHECHHH €€ YWICHOB JUIS TOCTHIKE-
HHS TIOCTABJICHHOW IIEITH

3HaeT, Kak BbIpabaThIBaTh CTPATETHIO CO-
TPYIHUYECTBA U HA €€ OCHOBE KOPPEKTUPO-
BaTh paboTy KOMaH/IBI C YYETOM HHTEPECOB
Y MHEHMH €€ WIECHOB JUIsl JOCTHKEHHUS T10-
CTaBJICHHOH 1IeJIN

VMeeT opraHn30BBIBaTh U PyKOBOAHTH paboToi
KOMaH/IbI C y4eTOM 0COOEHHOCTEH MOBeICHUS
YJICHOB TPYAOBBIX KOJUIEKTUBOB

Brageer HaBBIKaMH BBIPa0aThIBaTh CTpaTe-
THIO COTPYAHUYECTBA U HA €€ OCHOBE KOp-
PEKTHPOBATH pabOTy KOMaHIBI C YIETOM
HWHTEPECOB U MHEHUH ee YWICHOB /IS I0CTH-
JKEHMsI IOCTABJICHHOM LeIH

YK-4. Cnoco0GeH mpUMEHSTh CO-
BPEMEHHbIE  KOMMYHUKATHBHBIE
TEXHOJIOTHH, B TOM YHCIIe HA WHO-
CTpaHHOM(BIX)  s3bIKe(ax), JUIA
aKaJIeMUYeCKOro W IpodeccHo-
HaJBLHOTO B3aMMOJCHCTBUS

VYK-4.1. OcymectsisieT mpoheccHoHaTb-
HYI0 KOMMYHHKAIIHIO B COOTBETCTBHH C
TOTPeOHOCTSIMA COBMECTHOM JIeSITEITBHO-
CTH, BKJIIOUasi 0OMeH nHpopManme u
BBIPa0OTKY €IMHON CTpAaTEerHu B3anMO-
JIeHCTBUSL.

3HaeT, Kak OCYIIeCTBUTH MPO(eCcCHOHAb-
Hy!0 KOMMYHHUKAIIHIO B COOTBETCTBHH C I10-
TpeOHOCTSIMU COBMECTHOH JEeSITeIbHOCTH,
BKITIO4Yast 0OMeH HH(popManuei i BEIpaboTKy
€IMHOH CTPAaTErnu B3aNMOACHCTBHSI.

VYMeeT ocymecTBIATh TPOECCHOHATBHYIO
KOMMYHHUKAILMIO B COOTBETCTBHH C TIOTPEO-
HOCTSIMU COBMECTHOH J€ATENbHOCTH, BKIIIO-
gasg oOMeH nH(popManueil 1 BHIpaboTKy enu-




HOM CTpaTernuy B3auMOJICHCTBUSI.

BrnaneeT HaBBIKAMH OCYIIECTBIIATH Mpodec-
CHOHAJIbHYI0O KOMMYHHUKAIUIO B COOTBET-
CTBHH C TIOTPEOHOCTSIMH COBMECTHOM iesi-
TENBbHOCTH, BKITIOYas 0OMEeH HHPOpMaIien u
BBIPA0OTKY €MHON CTpaTernu B3anMOeH-
CTBHA.

VK-4.2. OcymectsisieT mpoheccHoHaIb-
HY!0 KOMMYHHKAI[HIO HA HHOCTPAaHHOM
(BIX) s3BIKE (aX) B COOTBETCTBHU C T10-
TpeOHOCTAMHU COBMECTHON AEATEILHOCTH,
BKJIFO4Yast 0OOMeH nHpopManuen u BeIpa-
0OTKY €IMHOM CTpaTeruy B3auMo,I1eH-
CTBHSI

YK-5. CnocobeH aHalIu3upoBaTh
U YYUTHIBaTh Pa3HOOOpasue KyJb-
TYp B TPOIECCE MEXKYIBTYPHOTO
B3aUMOJICHCTBHS

VYK-5.1. Ananuszupyet chopMUPOBABIIH-
€Csl UICOIOTUIECKUE U IEHHOCTHBIE CH-
CTEMBI 00IIeCTBa

3HaeT, Kak aHAJTU3UPOBaTh CPOPMHUPOBAB-
IIAECS MACOJIOTHUECKHE U [IEHHOCTHBIE CH-
CTEMBI 001IIeCTBA.

YMmeeT aHaTM3upOBaTh CHOPMHUPOBABIIHECS
HIEOJIOTHYECKHE U IIEHHOCTHBIE CHCTEMBI
obmecTBa.

Brnaneer HaBpIkaMu aHanM3a chOPMHUPOBAB-
MIAXCS UAEOJIOTHYECKUX U IIEHHOCTHBIX CH-
CTEM OOIIIECTBA.

VK-5.2. O6ecrieunBaeT co3gaHue HEIHC-
KPUMMHAIIMOHHOH CPeJIbl MEKKYIIBTYP-
HOT'O B3aUMOJICHCTBYSI IIPH BHITTOJHEHHH
npo(heCCHOHATBHBIX 33134

3HaeT, Kak 00eCTIeYnTh CO3JaHNe HEUCKPH-
MUHAIMOHHON Cpebl MEXKYJIbTYpHOTO B3a-
HUMOJICHCTBHSI IPH BHITTOJTHEHUU POHECCHO-
HaJIBHBIX 3a]a4

YMeer o6ecrieunThCo3JaHne HEJUCKPUMHU-
HaIMOHHOM cpelbl MEKKYJIbTYPHOTO B3au-
MOJIEHCTBUS TIPH BBITIOJTHEHUH TIPOQeccro-
HAJIbHBIX 3a/1a4

Brnaneer HaBBIKaMU CO37aHUS] HEAUCKPUMHU-
HaIMOHHOM cpebl MEKKYJIbTYPHOTO B3au-
MOJICHCTBUS TP BBITIOIHEHUH TIpOdeccHo-
HAJIBHBIX 3a]1a4

4. OBBEM JUCLMILIVMHBI U BUJIbl YYEBHOMN PABOThI
OO0l 00beM TMCHMILUIMHBL COCTABIAET 3 3aueTHbIe eauHUIIBL, 108 akageMUIeCKUX 4acoB.

Ounasn popma o0yuenus

Bun yueOHo# paboTh Bcero gacos TpumecTpsl
1

KonrakTHas padora (Bcero) 225 225
B TOM YHCJTIe:
1) 3aHsaTHs AeKuoHHOro THHa (JIK) 10 10
13 HAX
— JIEKIUH 10 10
2) 3ansiTus cemunaapcekoro tumna (I13) 10 10
U3 HUX
— cemuHapsl (C) 10 10
— npaktudeckue 3ausatus (I1P)
— nabopatopasle paboTsl (JIP)
3) rpynmnoBbie KOHCYJIbTAIIHH 2 2
4) unnuBHMayasbHas paboTa
5) mpoMeKyTOUHas aTTeCTalus 0,5 0,5
CamocrosiTenbHasi padora (Bcero) (CP) 85,5 85,5
B TOM YHCJTIe:
KypcoBoii npoekr (pabora)




PacuerHo-rpaduueckue paboTsl

KonTponpHas paboTta

Pegepat

CaMOmnoAroToBKa (CaMOCTOATEIbHOE U3yUEeHHE Pa3/elIoB, IPOpaboTKa U IOBTOPEHUE JIEK-
IHOHHOTO MaTepHuana U MaTepuaa y4eOHHKOB U yueOHbIX HOCOOuii, MOAroToBKa K 1abopa- 59 59
TOPHBIM U NIPAKTHYECKUM 3aHATUSIM, KOJUIOKBUYMaM H T.1.)

[ToaroroBka K aTTecTallvu 26,5 26,5
OO6umii 00beM, yac
H : 108 108
®dopMa IpOMEXYTOUHOU aTTeCTalluU
9K3aMeH 9K3aMeH

3aounas ¢opma o0ydeHus

Bun yueOHo# paboTh Bcero gacos TpumecTpsl

1

KonrakTHas padora (Bcero) 8.3 8.3

B TOM 4HCTIE:

1) 3aHsaTHs AekuoHHOro THHa (JIK) 4 4

U3 HUX

— JIEKIUN 4 4

2) 3aHATHA ceMuHapckoro tumna (I13) 2 2

U3 HUX

— cemuHapsl (C) 2 2

— npaktudeckue 3ausatus (I1P)

— nabopatopHusle paboTsl (JIP)

3) rpynnoBble KOHCYJIbTAIUU

4) unauBHMayasbHas paboTa

5) mpoMeKyTOuHasl aTTeCTalus 0,5 0,5

CamocrositenbHasi padora (Bcero) (CP) 101,5 101,5

B TOM 4HCTIE:

KypcoBoii npoext (paboTa)

PacuerHo-rpaduueckue paboTsl

KonTponpHas paboTta

Pedepat 33 33

CaMOmnoAroToBKa (CaMOCTOATEIbHOE U3yUYEeHHE pa3/eloB, IPOopaboTKa U IOBTOPEHUE JIEK-
IIOHHOTO MaTepHuana U MaTepuaaa y4eOHHKOB U yueOHbIX OCOOuii, MOAroToBKa K 1abopa- 60 60
TOPHBIM U NPAKTHYECKUM 3aHATUSIM, KOJUIOKBUYMAaM H T.1.)

[ToaroroBka K aTTecTaluu 8,5 8,5
OO6umii 00beM, yac
B : 108 108
®dopMa NpOMEXYTOUHOU aTTeCTalluU
9K3aMeH 9K3aMeH

5. COAEP/KAHUE U CTPYKTYPA JUCHUIIJIMHBI

5.1. Conep:xkanue QM CUMILIMHBI

Ne pas- HaumenoBanue pa3zuena (te- Coneprxanune pasaena (TEMBbI)
nena MBI)
(Temsl)
1 Hayunble HCTOKU KOMMYHU- KomMMyHUKallMOHHBIM MEHEIKMEHT Kak mpeamer usydeHus. KommyHuka-

KallMOHHOI'O MCHC/[PKMCHTA

LMOHHBI MEHEMKMEHT KaK Hayka M ydeOHas NUCHUIUIMHA. Buabl koMMyHMKa-
IIHOHHBIX CeTeH M MX 0a30BBIE XapakTepUcTHKH. PopMupOBaHHE KOMMYHUKAIIU-
OHHBIX ceTel. CyIIHOCTh, BU/BI, CIIEIM(HKa COBPEMEHHBIX KoMMyHuKanuii. Oc-
HOBHBIE MapaJuTMbl U TMOJIXOJBl K U3Y4YEHHI0O KOMMYyHUKauuu. OmpelencHue
KOMMYHHUKalUK. MecTo KOMMYHHMKAI[HIOHHOTO MEHEI)KMEHTa B OOLIECTBEHHOM
ycrpoiictee. Wudpopmanusa. Bunsl mHboOpMamum: OCHOBHas KiIacCH(HKAIHS.
BremHue n BHyTpeHHHE KOMMYyHHUKanuu. ITuCBMEHHBIE U yCTHBIE KOMMYHUKA-
nuu. HenocpeacTBeHHBIE U ONMOCPENOBAaHHBIE KOMMyHHKanuu. dopMmaibHble U
He(hopMasbHble KOMMyHHKanuu. Hucxomsimue M BOCXOASIIME KOMMYHHKAIIHH.




BepTukanapHBIC W TOPU3OHTATIbHBIC KOMMYHHKAIIUU ¥ UX THIIOJOTHMYECKUE OCO-
OeHHOCTH. Pa3HOBHIHOCTH KOMMYHHKAIIMOHHBIX CTPYKTyp. CTpyKTypa M 0Oco-
OEHHOCTH TIOCTPOEHHUSI KOMMYHHKATHBHOTO Tporecca. MICTOUHUKHN AeI0BOH WH-
(dhopmanuu, UX JOCTOMHCTBA M HEJTOCTATKH.

KoMMyHUKaIMOHHbIH Me-
HEJKMEHT: CyITHOCTh, CTPYK-
Typa, QyHKIHH

OmpeneneHusl MOHATHS «KOMMYHUKATHBHBIH MEHeKMEHT». COCTaBiIsO-
[IMe ¥ HAMpPaBICHHWS KOMMYHHKATHBHOIO MEHEKMeHTa. DYHKIMH U 3aMadd
KOMMYHHUKAIIHOHHOTO MeHe/DKMeHTa. KOHIenuuss KOMMYHHUKAI[HOHHOTO Me-
HE/DKMEHTA: OCHOBHBIC IMOJIOKEHHS. BIUsiHEE KOPIMOPATUBHOW WIACHTUYHOCTH U
OpraHU3al[HOHHON KYJIBTYPhl KOMIIAHUM HAa KOMMYHHKAIIMOHHBI MCHEKMCHT.
Cceprl npuMeHEHHsT KOMMYHUKAIIMOHHOTO MEHeKMeHTa. KOMMYHHKaIIMOHHBII
MEHEKMEHT Kak yIpaBlieHdecKass TeXHOJOTHs. CyOBEKTHI OTBETCTBEHHOCTH B
KOMMYHHUKAIIMOHHOM MEHEDKMEHTE. [IpHYrHbl HeTATUBHBIX TCHICHIHHA B KOM-
MYHHUKAaIIMOHHOM MeHeIDKMeHTe. [IpermMyiecTBa M HETOCTaTKH KOMMYHHKAIIU-
OHHOTO MEHEIKMEHTa KaK MHPOPMAaIMOHHO- KOMMYHHKaTUBHON TEXHOJIOTHU B
KOMMEPYECKOH CTPYKTypeE.

Ponp koMMyHHKanuu B
YIPaBJIEHUH KOMMEPUECKOH
opraHu3aiuen

CoBpeMeHHBIE CpeICTBA KOMMYHHMKAIMU U MX Kiaccudukanus. OpraHnsa-
IS KaK KOMMYHHUKATHBHBINH CyOBekT. Opranu3anus Kak HHAIMATOP KOMMYHHKa-
TUBHOTO Tmporiecca. OpraHm3alMOHHAs CTPYKTypa. THIIBI OpraHM3aIllMOHHBIX
cTpyKTyp. KoMMyHHKaIoHHbIe poOaeMbl opraHuzanni. KoMMyHHKaIOHHbBIE
pecypchl OpraHU3anui. YTPaBIeHHEe KOMMYHUKAIUAMH B OPTaHH3AMUSIX Pa3Ind-
HOTO THIIa, B T.4. KOMMEpYeCKHX. KOMMYyHNKallMOHHBII MEHEIKMEHT KaK 4acTb
CHCTEeMBI YIIPaBICHHs OpraHu3anued. TexHolormueckoe oOecHedeHne AeI0BOi
cTpykTypbl. KomMmyrnkanmonnas 6e3omacHocts. MH(bOpManmonHas 3ammra 6u3-
Heca.

anaBneHHe BHCIIHUMHU KOM-
MYHUKaIIUSIMU KOMITAaHUN

OmnpeneneHne MOHATHA «BHEIIHHE KOMMYHHKaIUW». CTPYKTypa BHEIIHHX
KOMMYHHKAIlU{l B OpraHU3allMy B 3aBUCUMOCTH OT TUIIA U OTpPacleBOW IpUHAJ-
JeKHOCTH opranm3anuu. Kimaccupukanust pogoBEIX TPyHN CyOBEKTOB KOMMYHH-
KaI[IOHHOTO B3aMMOJEHCTBHS B obOmiecTBe. CBSA3M POJOBBIX OTHOMICHHH B KOM-
MYHHUKallHOHHOM MeHemxkMeHTe. HbpacTpykTypa OusHeca 1 KOMMYHHKAIUOH-
HBI MEHe)KMEHT. bu3Hec-cpena 1 KOMMYHUKALIMOHHBIH MeHemkMeHT. CBs3u
KOMMEPUYECKOM OpraHu3alMy ¢ TOCYyAapCTBEHHBIMH OpraHamu. B3aumoneiicTsue
KOMMEPUYECKOM OpraHu3alud ¢ HEKOMMEPUYECKHMMHU OpraHu3anusamu. B3aumonen-
CTBHE KOMMEPUYECKON OpraHu3aluy ¢ napTHepaMu. B3aumoneiictBue kommepue-
CKOI1 OpraHu3anuy ¢ KOHKypeHTaMu. OTHOLIEHNU KOMMEPYECKUX OpraHu3anuil ¢
YaCTHBIMH JIMLAMH.

VYnpasneHue BHyTpEHHUMHU
KOMMYHHUKALASIMU KOMIIAHUU

BHyTpeHHHE KOMMYHHKAUU OpraHu3anuy. [IoHaTHEe «BHYTPEHHUE KOMMY-
HUKanum». Llemn KOMMYHUKAIIMOHHOTO OOIIeHWs BHYTpH opraHuzanuu. dop-
MaslbHasl CTPYKTypa U HOPMaTHBHbIE KOMMYHHMKALIMOHHBIE KaHaJbl BHYTPHU Opra-
Hm3anun. HedopmanpHele KOMMYHHKAIIMH BHYTPH opraHu3aimu. CTaHIapTH3U-
pPOBaHHBIE U HE CTaHAAPTU3UPOBAaHHBIE (HOPMBI KOMMYHUKAIMM BHYTPU KOMIIa-
HuH. KoMMyHUKallMOHHBIE POJIM B OpraHu3zauuy. Jiugepbl MHEHUH U criocoObl HX
BESIBIIEHHA. Tumbl u  (GOpMBl HHPOPMANMOHHBIX KOHTAKTOB COTPYAHUKOB.
Uepapxuss B xommyHHKaruu. [ToHATHE «ympaBieHueckas HMHGOPMAIHsD U e
CTpYKTypa. JlIoKkyMeHTalus B OpraHu3alyix pa3MndyHOro THUIA U ee Kiaccupuka-
usl.

VYnpasieHue HHOOPMAITHOH-
HBIMH peCypcaMu B OpraHn3a-
nzezt

HNupopmalrionHsle pecypchl OpraHM3allud U UX TUnosorud. Tpu cmocoba
XpaHeHHs1 HHpopManuu: nupPOBOIl (IIEKTPOHHBIH HAKOIUTENb), OPUTHHAIBHBII
(apxuB CHeIMAaNbHBIX JOKyMEHTOB), aHAJOTOBBIM (apXWB MAarHUTHBIX M APYTUX
MOJOOHBIX HOCHTENEH) M MX cHelu(pHUIecKHUe XapaKTepUCTUKH. JOKyMEHTHpPO-
BaHHas nmH(opManus M ee cBoicTBa. OTIMYHUTENBHBIE KadecTBA ITOKYMEHTOB.
CBo¥iCTBa JOKYMEHTHPOBAHHOW MH(OpMAIMH: PEIEBAHTHOCTD, IOJHOTA, TOJIE3-
HOCTb, CBOEBPEMEHHOCTh, JOCTOBEPHOCTh, HOBHU3HA, JOCTYITHOCTh, 3aIUIICH-
HOCTb, LIEHHOCTh, IPTOHOMHYHOCTE. M30bITOUHAs MH(pOpManus B OpraHU3AIHH.
CBoeBpeMeHHOCTh MH(popMami. DPPEKTHBHOCTh JOKYMEHTUPOBAHUS YIIPaB-
JIEHYeCKOH JesTeNbHOCTU mpeAnpusatHa. I[loaroroBka (cocTaBleHHE) TeKCTa
YIPaBICHYECKOTO JOKYMEHTA.

CriocoObl COBEPILIEHCTBOBA-
HUS OPTraHU3aIIUOHHBIX KOM-

DTanbl MOATOTOBKH K pa3pa60TKe nporpaMMbl COBEPIICHCTBOBAHUSA KOM-
MyHI/IKaI_II/Iﬁ B OpraHus3aiuyu. OCHOBHEIE IIYHKTBI ITPOTrpaMMbl COBEPIICHCTBOBA-




MYHHUKAIHH HUsSI KOMMYHHKanui. OunbTpanust HHPOPMAIMOHHBIX NOTOKOB. [TpuHIUIEL 3¢-
(CKTHBHOI BHYTPHOPTaHW3AIIMOHHON KOMMYHHKaIlMH. PerymmupoBaHue uHpoOp-
MAaIMOHHBIX MMOTOKOB. YTpaBieH4Yeckue neiicTBus. CHCTeMBbl OOpaTHOH CBS3M.
Cuctema cbopa mpeanoxernii. Mupopmarmmonnsie OromtereHn. CoBpeMeHHBIE
MHGOPMALMOHHBIE TEXHOJOTHH, HCIOJIb3yeMble BHYTpPH oOpraHuzauuil mis 11
ONTHMHU3aINN KOMMYHHKAIIMOHHOTO mponecca. CrocoOBl COBEPIICHCTBOBAHUS
KOHKPETHBIX (POpPM OpraHU3alMOHHBIX KOMMYHHUKauwuil. Bumeo- kondepeHmmum
WIH CeNeKTopHbIe coBemnanus. Jlenmoseie Oecenpl. [leperoBopsl. Obmme codpa-
Hust. CoOpanus akmuoHepoB. ['omoBoit orger. IIpuwHIUIEI B3aMMOAEHCTBHSA C
napTHepoM B OuzHece. TUIbI A€710BBIX cOOECETHUKOB. TeXHOIOIMH KOMMYHHUKa-
TUBHOTO BO3/EHCTBUS Ha COTPYAHUKOB. IIpakTHueckue pekoMeHAaluu Mo Beze-
HUIO JIENOBBIX Oece]] ¥ IePErOBOPOB.

8 VYnpasnenue GpopMalbHBIMU U HHdopMalmoHHO-TICHX0JIOTHYECKUE KaHallbl CBsi3eil ¢ mepconanoM. Poisb
HedopMaTbHEIMU KOMMYHH- KOMMYHHUKAaIMi B (POPMUPOBAHHU KOPIIOPATUBHOI KynbTypbl. Claraemsle HH-
KalUsIMU B OpraHU3aMIX (hopMaLMOHHBIX KOMIIOHEHTOB «YBaXXEHUS K JIMUHOCTHY. CrienuanucTel, obecme-

YUBAIOLIEe KOMMYHUKAIIMOHHBIN npoluecc. YmpasieHHe (GpopMaIbHBIMU KOMMY-
HUKAIMAMU: TEXHOJIOTUU U MHCTPYMEHTHI. [lenoBas mepentcka, JenoBble pasro-
BOpHI, AenoBast Oecena. Jlenosoe cosernanue. [IpaBuia moBeaeHNsS Ha COBEIIAaHUT
i pykoBoguteas. OdeKTUBHOCTh BeleHHUs NEperoBOpoB. YIpaBIEHHE He-
(hopMaTEHBIME KOMMYHHKALIUSIMI: TEXHOJIOTUN U HHCTPYMEHTHI. CIlyXu Kak BUJ
HedopMaIbHEIX KOMMYHHKAIHHA. COMAIBHO-TICHXOJIOTHIECKHE 00CTOsTENBCTRA,
no0yXmaromue JToAeH pacIpoCcTpaHATh cIyxd. CoIManbHO-ICHXOIOTHICCKUMHI
00CTOSATENECTBAMH, TOOYXKIAIOMIKE JIONEH BOCHPUHUMATH CIyX. [IpHHIHITBI
Npo(UIAKTHKH BOZHHKHOBEHUS CIyXOB BHYTPH OpraHU3allMd. Y IIpaBICHHE Iep-
COHAJIOM duepe3 He(dopManbHBIe KOMMYHHKAIMH Bo3MOXHOE HCIOIB30BaHUE
CIIyXOB AJs1 KOHCTPYKTHBHOT'O pelleHHs OpraHM3alMOHHBIX mpobiem. MHTepak-
TUBHBIE BHYTPEHHHUE CPECTBA KOMMYHHUKAIMK. BelnarenbHble U eyaTHbIE Cpei-
CTBA.

9 KoMMyHHUKallMOHHBIH 3THKET OOs3aTenbHble KOMMYHHKAI[IOHHBIE TpoleAyphl. OUHOE U 3a04YHOE 3HA-
koMmcTBO. Kontparentsl. ITonaepikanue otHomeHuil. Coy»KeOHbIE U TUYHBIE BH-
3uTkH. CTaHZAPTHI HAMCAHUS TEKCTa Ha BH3WUTKe. [IpaBuia BpydeHHs BU3UTHBIX
kaprodyek. OcobeHHOCTH Tene@oHHON KoMMyHuKanuy. IIpaBuna KoMMyHUKaIUU
mo TeneoHy. ANTOpUTM meperoBopoB. Kimaccmdeckas Gpopmyna meperoBOpoOB.
MoTuBamus CTOpoH B neperoBopax. OcoOeHHOCTH KOMMYHHUKAIUH 110 3IEKTPOH-
Holt moute. OCOOEHHOCTH U MpaBHiIa KOMMYHHUKAllUM B MECCEHIKEpaxX U COIH-
anpHbIX ceTaX. Ilomapku, KOTOpblE MPUHATO M HE NPHHITO IAPUTh AEIOBBIM

mapTHepam.
5.2. CTpykTypa IMCUHILIMHBI
Ounas popma 00yueHus
No paznena HaumenoBanue pasnena (Temsl) KommuectBo vacos
(Temsr)
JIK C 1P JIP ... | CP Bcero

1 HayuHnble ncTOKM KOMMYHUKallHOHHO- 2 - 6 8
IO MEHE/DKMCHTA

2. KoMMyHHKaIIMOHHBI MEHE)KMEHT: 2 - 6 8
CYIIHOCTb, CTPYKTYpa, QYHKIHU

3 Poib kOMMyHUKalUY B YIIPaBICHUU 2 - 6 8
KOMMEPUYECKON Opranm3aiuen

4 YmpapieHue BHEITHUMU KOMMYHHUKa- 2 - 6 8
IISIMUA KOMITAHUU

5 VYmpasieHue BHYTPEHHUMHA KOMMYHHU- 2 2 6 10
KaI[MsIMHU KOMIIAaHUHT

6 VYnpasnenue HHPOPMAIUOHHBIMHU pe- - 2 6 8
CypcaMu B OpraHH3aluu

7 CriocoObI COBEPILIEHCTBOBAHUS Opra- - 2 6 8
HHU3aIMOHHBIX KOMMYHHUKAIUH




8 VYnpasnenue GopMaibHBIMU B HEPOP- - 2 6 8
MaJIbHBIMH KOMMYHHUKAIASAMH B Opra-
HU3AIISIX
9 KoMMyHHKaIIMOHHBIH STHKET - 2 11 13
Koncynsrammmn 2
ATtTecTanus 27
O6mmii 06bem 10 10 59 108
3aouHas ¢gopma o0ydeHUs
No paznena HaumenoBanue pasnena (Tembl) KomuuectBo vacos
(Tembr)
JIK C 1P JIP CP Bcero
1 Hay4Hble HCTOKH KOMMYHHKAIIMOHHO- 2 - 10 12
T'0 MEHE/DKMCHTA
2. KoMMyHHKaIIMOHHBIN MEHEI)KMEHT: 2 - 10 12
CYIIHOCTb, CTPYKTYpa, QYHKIHH
3 Posib KOMMYHUKAIIMK B YIIPaBICHUU - - 10 10
KOMMEpUYEeCKO# opranu3anuei
4 YmpapieHue BHEITHUMU KOMMYHHUKa- - - 10 10
[USIMH KOMITAHUHT
5 VYmpasieHue BHYTPEHHUMHA KOMMYHHU- - 1 10 11
KaI[MsIMHU KOMIIAaHUHI
6 VYnpasnenue HHPOPMAIUOHHBIMHU pe- - 1 10 11
CypcaMu B OpraHH3aliuu
7 CrocoObl COBEPIICHCTBOBAHMS Opra- - - 10 10
HHU3aIMOHHBIX KOMMYHHUKAIUH
8 VYnpasnenue ¢popMansHEIMA U Hedop- - - 10 10
MaJIbHBIMH KOMMYHHUKAIMSAMH B Opra-
HU3AIISIX
9 KoMMyHHKaIIMOHHBIH STHKET - - 13 13
Koncynpranun 2
ATtTecTanus 9
OO0uuii 00beM 4 2 93 108
5.3. 3aHATHSA CEMHMHAPCKOI0 THIA
Ounas gopma o0yuenus
No | Ne pazpe- Bun Tema Kon-Bo
n/n | ja (TeMbl) | 3aHSATHS 4acoB
1 5 I1P YrpasieHue BHYyTPEHHUMH KOMMYHHUKAITUSIMU KOMITAHUU 2
2 6 I1P Yrpasnenue HHPOPMAIMOHHBIMH PECYPCAMK B OpraHHU3aIKi 2
3 7 1P Crnoco0bI COBEPIICHCTBOBAHHS OPTaHN3AIIMOHHBIX KOMMYHHKAITUH 2
4 8 1P VYupasnenue popManbHEIME U He(pOpMaTbHEIMI KOMMYHUKAIUSAMA B OpPTaHH- 2
3aIHAX
5 9 1P KoMMyHUKallMOHHBINA 3TUKET 2
3aouHas ¢gopma o0yueHHUs
No | Ne pazpe- Bun Tema Komn-Bo
n/n | ja (TemMbl) | 3aHSATHS 4acoB
1 5 I1P YrpasieHue BHYTPEHHUMH KOMMYHHUKAIUSIMU KOMIIAHUU 1
2 6 I1P Ypasienne HHPOPMAIMOHHBIMH PECYPCaMH B OpraHH3aIKi 1




5.4. KypcoBoii npoekT (kypcoBasi padorta, pedepaT, KOHTPOJIbHas1 padoTa) - yueOHBIM IJITAHOM
HE MPETYCMOTPEHBI

5.5.CamocrosiTesqibHasi padoTa
QOunasi popma 00yueHus

No pazne-
7a (TeMbl)

Buibl camocTosTenbHOM PabOThI

Kon-Bo
4acoB

1

INoaroToBka K MpakTU4eCKOMY (CEMHHAPCKOMY) 3aHATUIO

HW3yuenne criennanbHOR METOANYECKOH INTEPaTypHl M aHAIIN3 HAyIHBIX HCTOYHUKOB
IMoxroToBKa KOHCIIEKTOB MO TEME

[oaroroBka pedepaToB

[NoaroToBka K MpakTH4YECKOMY (CEMHHAPCKOMY) 3aHSITHIO

V3y4enne crenuansHOM METOIMIECKOM JINTEpaTyphl U aHATIN3 HAYYHBIX HCTOYHHKOB
[ToaroroBka KOHCHEKTOB 110 TEME

[MoaroToBka pedepaton

IMoxroToBKa K MPaKTHIECKOMY (CEMHHAPCKOMY ) 3aHSTHIO

H3zyuenue crennanbHON METOJUYECKON IMTEPATYPBl M aHATHU3 HAYYHBIX UCTOYHUKOB
INoaroToBka KOHCIEKTOB 110 TEME

IMoxroroBka pedepaTon

[NoaroToBka K MpakTHYECKOMY (CEMHHAPCKOMY) 3aHATHIO

V3y4enne crenuanbHOM METOIMIECKOM JINTEpaTyphl U aHATIN3 HAYYHBIX HCTOYHHKOB
[oaroToBKa KOHCHEKTOB IO TEME

[NoaroToBka pedepaTon

IMoxroToBKa K MPaKTHIECKOMY (CEMHHAPCKOMY ) 3aHSTHIO

HW3yuenne criennanbHOR METOANYECKOH INTEPaTypHl U aHAJIN3 HAyYHBIX HCTOYHUKOB
IMoxroToBKa KOHCIIEKTOB MO TEME

[NoaroToska pedepaTon

IMoxroToBKa K MPaKTHIECKOMY (CEMHHAPCKOMY ) 3aHSTHIO

HW3yuenne criennanbHON METOANYECKOH INTEPaTypHI U aHAIIN3 HAyIHBIX HCTOYHUKOB
INoaroToBka KOHCHEKTOB 110 TEME

[MoaroToska pedepaToB

IMoxroToBka K MPaKTHIECKOMY (CEMHHAPCKOMY ) 3aHSTHIO

H3zyuenue cnennanbHON METOJUYECKON IMTEPATYPBl M aHATHU3 HAYYHBIX UCTOYHUKOB
IloaroroBka KOHCIEKTOB 110 TEME

IMoxroroBka pedepaTos

INoaroToBka K MpakTU4eCKOMY (CEMHHAPCKOMY) 3aHATUIO

H3zyuenune crenuanbHON METOJUYECKON IMTEPATYPBl M aHATIHU3 HAYYHBIX UCTOYHUKOB
INoaroToBka KOHCHEKTOB 11O TEME

[NoaroToska pedepaTon

INoaroToBka K MpakTU4eCKOMY (CEMHHAPCKOMY) 3aHATUIO

H3zyuenune crnennanbHON METOJUYECKON IMTEPATYPBl M aHATIHU3 HAYYHBIX HCTOYHUKOB
INoaroToBka KOHCHEKTOB IO TEME

[NoaroToska pedepaTon

11

3aounas ¢opma o0ydeHus

No paznena
(Temsr)

Buner camoctosiTensHOM paboThI

Kon-Bo
4acoB

1

INoaroToBka K MpakTU4eCKOMY (CEMHHAPCKOMY) 3aHATUIO

HW3yuenne criennanbHOR METOANYECKOH INTEPaTypHI U aHAIIN3 HAyYHBIX HCTOYHUKOB
INoaroToBka KOHCHEKTOB 110 TEME

[loaroroBka pedepaToB

10

IMoxroToBKa K MPaKTHIECKOMY (CEMHHAPCKOMY ) 3aHSTHIO

H3yuenune crnenuanbHON METOJUYECKON IMTEPATYPBl M aHATIHU3 HAYYHBIX UCTOYHUKOB
IloaroroBka KOHCHEKTOB 110 TEME

IMoxroroBka pedepaTon

10

INoaroToBka K MpakTU4eCKOMY (CEMHHAPCKOMY) 3aHATUIO

H3zyuenue crnenuanbHON METOJUYECKON IMTEPATYPBl M aHATIHU3 HAYYHBIX UCTOYHUKOB
INoaroToBKka KOHCHEKTOB 110 TEME

IMoxroroBka pedepaTos

10

INoaroToBka K MpakTU4eCKOMY (CEMHHAPCKOMY) 3aHATUIO
HM3yuenne ciennanbHOR METOINYECKOH JINTEpaTyphl U aHAJIN3 HAYYHBIX HCTOYHUKOB
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INoaroToBka KOHCHEKTOB 11O TEME
[NoaroToska pedepaTon

5 INoaroToBka K MpakTU4eCKOMY (CEMHHAPCKOMY) 3aHATUIO 10
H3zyuenue crennanbHON METOJUYECKON INTEPATYPBl M aHATHU3 HAYYHBIX UCTOYHUKOB
INoaroToBka KOHCHEKTOB 11O TEME

[loaroroBka pedepaToB

6 IMoxroToBKa K MPaKTHIECKOMY (CEMHHAPCKOMY ) 3aHSTHIO 10
H3zyuenue crnennanbHON METOJUYECKON IMTEPATYPBl M aHATIHU3 HAYYHBIX UCTOYHUKOB
IloaroroBka KOHCIEKTOB 110 TEME

[oaroroska pedepaToB

7 INoaroToBka K MpakTU4eCKOMY (CEMHHAPCKOMY) 3aHATUIO 10
H3yuenue crennanbHON METOJUYECKON INTEPATYPBl M aHATHU3 HAYYHBIX UCTOYHUKOB
IloaroroBka KOHCIEKTOB 110 TEME

IMoxroroBka pedepaTosn

8 INoaroToBka K MpakTU4eCKOMY (CEMHHAPCKOMY) 3aHATUIO 10
H3zyuenune crennanbHON METOJUYECKON IMTEPATYPBl M aHATHU3 HAYYHBIX HCTOYHUKOB
IToaroToBKa KOHCHEKTOB 110 TEME

IMoxroroBka pedepaTon

9 [NoaroToBKa K MpakTHYECKOMY (CEMHHAPCKOMY) 3aHATHIO 13
V3y4eHne crenuanbHOM METOIMYECKOM JINTEpaTyphl U aHATIN3 HAYYHBIX HCTOYHHKOB
[NoaroToBKa KOHCHEKTOB IO TEME

[loaroroBka pedepaToB

[ToaroToBKa K MPOMEKYTOYHOH aTTECTaIlNH 8,5

6. OBPA3OBATEJIBHBIE TEXHOJIOT'UU

3aueTHas cucteMa OOydeHHSL.

TexHOIOTHHU NESTEIFHOCTHOTO U JHAIOTOBOTO 00y9IeHHs (KeHC-MEeTO, HTPOBLIE YIIPAKHEHHU)

HNHdopManoHHbIe TeXHOJOTHH, HCMOJIb3yeMble NPH OCYylIeCTBJIeHHU 00pPa30BaTeILHOI0 Mpolecca Mo Jauc-
HUTIHHE

- cbop, XpaHeHHe, CHCTEMATH3aIMs U BBIJaYa yIeOHOH U HAaydIHOH HH(pOpMALNH;

- 00paboTka TeKCTOBOH, TpaduuecKoil u SMIHpUIEeCKOo HH(OPMAIIHH;

- O/ITOTOBKA, KOHCTPYHUPOBAHHUE H MPE3CHTALUS HTOTOB UCCIIEIOBATEIILCKON M aHAITMTHIECKOI IS TEIbHOCTH;

- CaMOCTOSITENIFHBIM MOUCK JOMOTHUTENEHOTO YIeOHOTO ¥ HAYYHOI'O MaTepHuaia, C HCIOJIb30BAHIEM ITOUCKOBEIX CH-
CTEM U CaliToB ceTH VHTepHeT, SJIeKTPOHHBIX SHIMKIONEUH 1 0a3 NaHHBIX;

- UCTIOJIb30BaHKE 3JIEKTPOHHON TOYTHI MPENoaBaTeNeii 1 00ydaromuxcs ISl PacChUIKY, HEPENHUCKH U 00CYKICHHS
BO3HUKIINX YIeOHBIX MpoOIeM.

Ha mpakTiuecknx 3aHATHAX CTYAEHTHI IPEACTABIAIOT HPE3EHTAllH, MMOATOTOBICHHBIE C HOMOIIBI0 IIPOrPAMMHOIO
npunoxenus MicrosoftPowerPoint, moaroToBIeHHbIC NMH B 9achl CAMOCTOSITENILHOI pabOTHI.

I/IHTepaKTl/IBHble W AKTUBHBIC OﬁpaSOBaTeJIbele TEXHOJOI'MH

Ne pazgena | Bupn 3ansaTtus Hcnonb3yemble HHTEPAaKTUBHBIE U AKTUBHBIE Konnuecto | Konmuuectso
(Tempr) (I, TI3 C, o00pa3oBaTenbHBIE TEXHOJIOTHH 4acoB 4acoB
JIP) 8]0]6) 300
5 113 Kpyraslii cTon ¢ 06cyskIeHreM MpoOJIEMHBIX BOIIPOCOB 2 2
6 113 WrpoBble U TBOpYECKHE 3a/1aHuUsl, KEHCHI 2 2
7 JI Hucnyt 2

7. @OHJ] OHEHOYHBIX CPEJACTB (OHEHOYHBIE MATEPHUAJIBI) JJIS1 TEKYIIEI'O
KOHTPOJIA YCIHIEBAEMOCTHU, IPOMEXYTOYHOU ATTECTALUHN

2. METOAUYECKHUE MATEPHAJIbI, ONPEJEJAIOIIUE ITPOLOEAYPbI ONEHUBAHUA

2.1. MeToauyeckue MaTepuaJibl, ONpeae/soIue Npoue1ypbl OeHMBAHUS B PAMKAaX TeKyLIero
KOHTPOJISI yCIIeBAeMOCTH

Oﬁyqafonmﬁcx JIOJDKCH HprITH B BBICHIYTO IIKOTY € HMOJIHBIM TOHUMAHUEM TOT'0, YTO CAMOCTOATCIIbHOE OBJIAJICHNUC 3HAHU -
MM ABJIACTCA I''ITaBHBIM, OIIPCACIIAIONINM. Bricmas mikona auis CO31a€T OjI1d 3TOro HGOGXOHI/I_MLIG YCIIOBUA.
CamMocTosTebHas pa60Ta MarucCTpanTa HA4YMHACTCSA C BHUMATCIbHOIO O3HAKOMJICHHUA UM C nporpaMMoﬁ y‘le6HOFO Kypca.
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N3yyenne kaxxaoi TeMbl ClleyeT HauMHaTh C BHUMATEJILHOTO 03HAKOMIIEHHS ¢ HAa0OpOoM BOIpocoB. OHKM OPUEHTHUPYIOT 00yyarole-
rocsl, HOKa3bIBalOT, YTO OH JOJDKEH 3HATh MO JaHHOH Teme. Bompockl TeMbl Kak Obl HAaK/IAIbIBaIOTCSl HA COOTBETCTBYIOLIYIO IJIaBY
130paHHOTO yueOHHKa MITH yaeOHOTo mocoOust. B urore MOmKHO OBITh SICHBIM, KaKHE BOIIPOCHI TEMBI IPOrPaMMEBI yaeOHOTO Kypca
U ¢ KaKoH TITyOMHOHM pacKpHITHI B JAHHOM y4eOHOM MaTepHuale, a Kakie BOOOIIE OITyIIeHSL.

JIto60i HayuyHBIH MpenMeT, TakKe, KaKk U JAaHHas NUCLUIUIMHA, HMEET CBOM KaTeropuaabHO-NOHITHHHBIN anmapar.
Hayunsle moHATHS — 3TO Ta 0a3a, Ha KOTOPOH «CTOMT» KaXkaas Hayka. [IoHATHS - y3/I0BbIE, OTIOPHBIC IMyHKTHI KaK HAYYHOTO,
TaK ¥ y4eOHOT0O MMO3HaHUs, JIOTHYECKUE CTYNEHH IBUXKEHHUS B yueOe OT MPOCTOrO K CIOKHOMY, OT SIBJICHHS K CYIIHOCTHU. be3
SCHOTO TIOHUMAHUS NOHATHIT yueba KpaifHe 3aTpyAHIETCS, a CoAepKaHne IPHOOPETEHHBIX 3HAHNI CTAHOBUTCS TyCKJIBIM, pac-
IUTBIBYATHIM, HAIIOMHHAs HEJOCTPOCHHOE 3[JaHNE MM €IIe TOTO XyXe: 374aHue 0e3 ¢pyHnamenra. [loHsTHe B y3KOM IOHHMA-
HHUH — 3TO OIpeJiesieHue (Ie(UHUIMS) TOTO WA HHOTO (akTa, sIBICHHA, IpeaMeTa. Takue ompeieeHus] COCTaBISIOT KaTe-
rOpUaNbHO-NIOHATHHHEIN annapat. OHY, KaK IPaBUII0, KPAaTKH 10 COAEPKAHUIO, CXBAaTHIBAIOT CYTh JleNa.

IToHsATHS B LIMPOKOM CMBICIIE €CTh 0000IEHHas! KOHLIENITyalbHas XapaKkTepUCTHKa oNpeieleHHoro sBienus. Korna B
3aroJIOBOK TEMBI BHOCHTCS CIIOBO IIOHSTHE», TO 3TO MEPBBI MPU3HAK TOTO, YTO B JAaHHOM CJIy4ae pedb UICT He 0 AehUHH-
uu (ONpeIeNICHIN), a O CXKaTOoH, 0000IIEeHHON KOHIENTYyaIbHOI XapakTepUCTHKE H3y4aeMOT0 SIBICHUS.

Hernmmrae nMeTs B BULY U TO; YTO KaXKIbIH Y4eOHUK MIIH y4eOHOE TOCOOHE MMEET CBOIO JIOTHKY ITOCTPOEHHS, KOTopasd,
€CTECTBEHHO, HE COBMAaJaeT C Jorukoi naHHoil [Iporpammsl yue6HOoro Kypca. OnHu aBTOpHI OoJiee MIMPOKO, a Apyrue dosee
y3KO PacCMaTPUBAIOT Ty WM UHYIO MpodiaeMy. OJHM BBIACIAIOT €€ B OTACIBHYIO TIaBy, a APyTUe, BKIIOYAIOT B COCTaB TJIABHI.
Y4eOHuk uinn yueOHoe nocobue nenecoobpasHo u3ydaTh MOCIEA0BATENbHO, IVIABY 3a IJIaBOH, Kak 3To clenaHo B Hux. [lpu
3TOM, 0Opamasics k [Iporpamme yaeOHOTO Kypca, ClIeAyeT IMOCTOSHHO 0TMeUaTh, KaKUe €€ BOIPOCH! (ITyCTh B HHOM JIOTHIECKOH
MIOCIIEA0BATEIFHOCTH) PACCMOTPEHHI B TaHHOMU TJ1aBe y4eOHHUKa, yIeOHOTo MocoOus, a Kakue omymeHs!. [1o 3aBepeHnn pado-
ThI HaJl yueOHUKOM y Bac nosmkHa ObITh ICHOCTh B TOM, Kakue TeMbl, Bonpockl [IporpammMel yue6HOro Kypcea Brl yxe u3yduiu,
a Kakye MPeJCTOUT U3YUYUTh IO APYTHUM UCTOUHHKAM.

MeTtoanyeckue yKazaHus 10 BbINOJTHEHHIO KOMIIbIOTEPHOI Pe3eHTALUH.

CnoBo «mpe3eHTanus» 0003HayaeT NpeAcTaBleHue, J1eMoHCTpanrio. OOBIYHO A KOMIBIOTEPHOH NMpe3eHTanuu
UCTIONB3YEeTCS MYNbTUMEIUHHBIN IPOEKTOP, OTPAKAIONIMN COAEPKUMOE dKpaHa KOMITBIOTEpa Ha OONBIIOM JKpaHe, BHI-
BEIIEHHOM B ayauTopuu. IIpeseHTtarnus nmpeacrapiseT co0oil coBMelIeHne BUAEOpsIa - IOCIeA0BaTENbHOCTH KapOB CO
3BYKOPSIZIOM - TIOCIIEIOBATEIBHOCTHIO 3BYKOBOTO COMPOBOKACHMS. [Ipe3eHTanus teM 3 dekTHBHEe, 4eM B OOJbIIeH Mepe
B HeHl HCTIOJIB3YIOTCS BO3MOXKHOCTH MYJIbTUMENA TEXHOIOTHH.

Ipesenmayusa npeocmasisem codoou nociedosamenbHocms ciaidos. Omoenvublll Clatd Mo}cem co0epuHcams
MeKCm, pUcynKu, (pomozpagpuu, anumMayuio, 8UOeo u 38YK.

C TouKu 3peHNs OpraHU3AIIH IPE3CHTAINH MOXHO Pa3JeTUTh Ha TP KJacca:

- UHTEpaKTUBHbIE NIPE3EHTALINY;

- IPE3EHTALMH CO CLIEHapUEM;

- HETIPEPHIBHO BBIMOTHAIOIINECS TIPE3CHTAIUH.

Hnmepaxmusnas _npesenmayus - TAAJIOT MEXIy IIOJB30BaTelleM M KOMIBIOTEpPOM. B 3ToM ciydae mpeseHTarmeit
YIpaBIsLeT MOJIB30BaTENb, T. €. OH CaM OCYIIECTBISIET HOMCK HHPOPMANNH, ONpeesieT BPeMs e¢ BOCIPHATH, a TaKxke 00beM
HeoOXoauMoro MaTeprana. B TakoM pexxume paboTaeT yUeHHK ¢ 00y4JaroIeil mporpaMMOi, peali30BaHHON B (hOpMe MYJIBTH-
MeauitHOHM nipe3eHTanuu. [Ipu nHIMBUyansHON paboTe MyJIbTUMEINHHBINA POSKTOP He Tpebyercs. Bee MHTEpaKTHBHBIE TIpe-
3CHTAI[IH UMEIOT 00IIee CBOIICTBO: OHHU YIPABISAIOTCS COOBITHAMHU. DTO 03HAYAET, YTO KOT/A IIPOUCXOIAUT HEKOTOPOE COOBITHE
(HaxaTHe KHOIKH MBIIIN WM NO3UIMOHMUPOBAHME YKA3aTeNs MBIIIN Ha SKPAaHHOM OOBEKTE), B OTBET BEINOIHACTCS COOTBET-
cTByromee aeiicteue. Hampumep, mocre mendka MBIIIBIO Ha poTorpaduy KapTHHBI HAYMHAECTCS 3BYKOBOH paccka3 00 ucropun
ee CO3JaHus.

Llpesenmayus co cyenapuem - TI0OKa3 CIaiJI0B MOJ| yNpaBlIeHUEM BeAyLIero (AoKnaauuka). Takue mpe3eHTaruu MOryT
COJIEPKATh IUTBIBYIIUE) IO dKpaHy TUTPBI, aHUIMHUPOBAHHEIN TEKCT, JHarpaMMbl, Tpaduku u apyrue wutoctpanud. [Topsmgok
CMEHBI CIIAiI0B, a Tak)Ke BpeMs AEMOHCTpPAIX KaXIOTO claiifa onpeaenseT fokaagdauk. OH ke MPOM3HOCUT TEKCT, KOMMECH-
TUPYIOIINI BUACOPS] IPE3CHTAINN.

B nenpepuwisro svinonnsowuxcsa npesenmayusax He MPETyCMOTPEH IUAJOT ¢ IOJI30BaTeIeM U HeT Beaymero. Takue ca-
MOBBIIOJIHSIOIIMECS NPE3CHTALMH OOBIYHO IEMOHCTPUPYIOT Ha Pa3jIMUHbIX BHICTABKAX.

ITpe3eHTanus WM «cnaia-Guism», moaroroepiacHHas B PowerPoint, npencraiser coboii mOCIeI0BaTeIBHOCTD Claii-
JIOB, KOTOPBIE MOTYT COZEpPKATh IIAaH M OCHOBHBIE ITOJIOXKEHHS BBICTYIUICHHS, BCE HEOOXOAMMBIE TaOIHIIBI, TUATPAMMEI, CXe-
MBI, PHCYHKH, BXOJSIIUE B JEMOHCTPAMOHHEIM MaTepral. [Ipu HeoOXOOUMOCTH B MPE3EHTAIMI0 MOKHO BCTABHTH BUACOI (-
(heKTHI U 3BYK.

Co3manue Mpe3eHTally Ha 3aJJaHHYI0 TeMY IPOXOJUT Yepe3 CIeAyIOIHe 3Tanbl:

1) coznanue cueHapus;

2) pa3paboTKa Ipe3eHTAIIH C UCTIONh30BaHHEM MPOTPAMMHBIX CPEJICTB.

3aTeM Hy>KHO BBIOpaTh MPOTpaMMy pa3paboTku mpeseHTannu. Kaxkmas u3 cymecTBYIOIINX IPOTPaMM TaKoro Kiacca
o0nagaeT cBOMMHM COOCTBEHHBIMH HMHAMBHUIYQJIBHBIMH BO3MOXKHOCTSMHU. TeM He MeHee, MeXIy HUMHU €CTb MHOTO OOIIEro.
Kaxngas Takast mporpaMma BKJIIOYAeT B ce0st BCTPOCHHBIE CPECTBA CO3MAHHS aHNMAIIUH, JOOABICHUS U PEIaKTHPOBAHUS 3BY-
Ka, AMIIOPTHPOBaHUS H300paKeHU, BHICO, a TAKXKe CO3IaHus pucyHKoB. [Iporpamma PowerPoint, BXoasImas B mporpaMMHBIH
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nakeT MicrosoftOffice, npeanasnauena i co3panus npeseHranui. C ee MOMOIIBIO TTOJIb30BATETb MOXKET OBICTPO OOPMHUTE
JOKJIaJl B €IMHOM CTHJIEC, TAKUM 0Opa3oM, 3HAUHTEILHO MOBBICUB CTETICHb BOCIIPHATHS IIPEAOCTaBIsieMON HHPOPMALUH ayau-
topueil. [IpesenTarnus umm «cnaia-¢pmism», noaroTosineHHas B PowerPoint, mpeacrasnser co0oif mOCIeR0BaTEIPHOCTS ClIAii-
JIOB, KOTOPBIE MOTYT COZEPXKATh INIAH M OCHOBHBIE ITOJIOXKEHHS BBICTYIUICHHS, BCE HEOOXOAMMBIE TaOIHIIBI, TUATPAMMEI, CXe-
MBI, PUCYHKH, BXOJSIIME B JEMOHCTPAIMOHHBIN MaTepual. [Ipu Heo6X0AUMOCTH B MPE3EHTALMI0 MOXKHO BCTaBUTh BHIE03(]-
(heKTHI U 3BYK.

Tabmuna - OCHOBHBIC IPUEMBI CO3MaHMS M 0pOPMIICHHUS TPE3CHTAIIHN

[ToctaBneHHas 3amada

TpeOGyemble nelCTBUSL

Co371aTh HOBYIO MIPE3EHTAIIHIO
0e3 MOMOIIK MacTepa U MpH-
MeHEHHS I1abona

3amyctute PowerPoint.
B oxne auanora PowerPoint B rpymme moseit Beibopa Co3naHue Mpe3eHTalHUBHIOCPH-
teHoBas npe3enTanus.

BriOpaTh pasmeTky crnaiiga

B oxne auanoraCo3garh cJiaiif BEIOEpUTE MBILIBIO TPeOYEMBbIi BAPUAHT PA3METKH.
[Tocne BriOopa HoBasi mpe3eHTanusi okHO Auanora Pa3zmeTka ciaiiga nosisisercs aBTo-
marudecku. Ecnu Bbl XoTuTE CMEHUTH pa3MeTKy UMEIOIIErocs ciiaijia, TO BHIIIOTHUTE
koMaHay @opmat/Pa3meTka cialia WM BOCIOJIB3YHTECh MTUKTOIPaMMO#, pa3MeIeHHOM

) Pasmerra
B maHenn @opMaTUpPOBaHHe

[IpumeHuTh 11a0I0H AU3aiiHA

B mento @opmar BeiOepute komanay Odopmiienne ciiaiiia v BOCIIOJIb3YHTECH TUKTO-
. . IE' K.oHCTpYETOR
rpaMMoii, pa3MelieHHo B nanenu @opMaTupoBaHue

BcTaBuTh HOBBIN Cailg

OTtkpoiiTe TOT ciaiff, nocyie KOToporo Bel XOTHTE BCTaBUTh HOBBIH, U BBITIOJTHUTE KOMaH-
ny BeraBka/Co3nathb caaiia (Ctrl + M) wim Bocnonbp3yiTech MUKTOrPaMMOi, pa3me-

. |”|F:| Coznare cnaia |
IIeHHO! B anend dopMaTHpOBaHUE X

IlepemecTuThCs MEXIY Cllali-
JaMu

BocnoneayiiTech OETYHKOM HITH KHOIIKAMH BEPTUKATBHON TOJIOCH MPOKPYTKH WITH KJIa-
Bumamu PageDown, PageUp.

[Mepememmas OeryHOK MOKHO T10 BCIUTBIBAIOIIEH MOCKA3Ke OMPENeNTUTh, Ha KAaKOM CIIaie
OCTAaHOBUTHCS.

AKTI/IBI/I3I/IpOBaTB na"ens Pu-
COBaHHE

BoeimonnuTe komanay Bun /Ilanenun unctpymentoB/PucoBanue

BBecTu TekCT B MPOU3BOJILHOE
MECTO cliaiija

Bri6epure Ha manenu PucoBanue nacrpyment Hagnucbucn
BbII Kypcop B Hy»Hoe MecTo win MeHio BeraBka/Hagnucs.

" YCTaHOBUTE TEKCTO-

OTpenakTHpOBaTh UMEIOIINIT-
CsI TEKCT

H.[eJ'IKHI/ITe 10 TEKCTY, YCTAHOBUTEC TEKCTOBBIM KypCOp B HY>KHOC€ MECTO 1 BHECUTE UC-
IIpaBJICHUA UJIU JTI0OABJICHMSL.

VY 1anute TEKCT BMECTE C PaM-
KOI

H_[eJ'IKHI/ITe 110 TeKCTy, 3aTEM IICIKHUTE HeHOCpeIICTBeHHO 110 paMKe U HAKMHUTEC KJIaBI/ILHy
Delete.

W3menuTts mpudT UM pasMep
mpudTa

Bocmonssyiitecs komargoit @opmat/IIpu@T i packpeIBalOIINMCS CIIUCKOM HIPH(D-

|Times MNew Roman |v| 18 -

TOB/pa3MepOB IMaHEIN HHCTPYMEHTOB

W3menuts nBet mpudra

A -

Breimonaute komanay @opmat/IpudT nnu Bei6epute kHonky LBeT Tekcra
naHesn MopmarupoBanue (PucoBanue).

Bri6path ctunb odopmiieHust
mpudTa

Bocnonbayiitech komannoii @opmat/IIpudT unm KHOKaMH TMaHe-

gl o o
JI1 THCTPYMEHTOB e : TIOJTYKUPHBINA, KyPCUB, IOJUEPKHYTHIH, TEHb.

BrIpoBHSATE HAOpaHHBIH TEKCT
OTHOCHUTEJILHO paMKHU

Bocnonbayiitech komannoii @opmat/BeipaBuuBanue/Ilo sesomy kparo (Ctrl + L); ITo
uentpy (Ctrl + E); Ilo npaBomy kpato (Ctrl + R); Ilo mupuHe uiy KHOIKaMu INaHe-

JI THCTPYMCHTOB DopMaTHpOBaHHE.

BriOpath 1IBET U TUT TMHUN
JUTSL paMKH, TIOJ00paTh 3aIuB-

Ky

Bergenure paMKy (MM YCTaHOBUTE KYPCOp B TEKCT, BBEICHHBIN B PAMKY) H BBITIOJIHITE

KOMaHy (I)OpMaT/ "’F ... B mosBUBIIEMCS 1UAIOrOBOM OKHE YCTAaHOBUTE LBET 3aJIMB-
KU, TUII IMHUU U €€ IBCT.
Tax>xe MOKHO BOCIIOJIb30BaThCA KHOIIKaMU naHenu PucoBanme:

&)"’ -ﬁv

— 3aJIMBKa;

— OBCT JIMHUMH, — THUII TUHUH.
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AKTUBU3UPOBATh NaHEe b AB-
TO(UTrypbI

Bri6epute komanay BeraBka/PucyHok/ABTOQUIYpbI HITH BOCIONB3YHTECh KHOTIKOH

BETOPMCYPEL T
nanenu PucoBanue

Hapucosarts 00bekT

AxTuBH3upyiiTe MaHens PucoBanme, BEIOCPUTE COOTBETCTBYIOMINI HHCTPYMEHT (JIMHUS,
0BaJI, MPSIMOYTOJBHUK M T.J.) U «PACTAHUTE» QUIYpY Ha cllaiie, MpoTacKuBas Kypcop.

N3MeHuTH 11BET 00BEKTA

L)
BrigenuTte 00beKT 1 BhIMIOIHUTE KoMaHay Dopmat/ | ¢4
KHOIIKOM ma"enu PucoBanue:

L -

— IBCT JIMHUMU.

i BOCHOHBSyﬁTeCB

Hactpouts TeHb 00BEKTA

Briennte 00BEKT U BOCIIONB3YHTECh KHOTIKOH IMaHeny PucoBanue:

= CTnib TeHH.

Hactpouts 00bemM 00beKTa

BrigenuTte 00bEKT U BOCTIONB3yiTeCh KHOTIKOM nanenu PucoBanmue:

i T — O0beMm.

IToBepHYTh OOBEKT HA KAKOW-
60 yroiu

Briennte 0OBEKT U BOCIIONB3YHTECh KHOTIKOH IMaHen PucoBanue
HeiictBusi/IIoBepuyTh/0Tpa3nTs/CB000AHOE BpallleHHE, 2 3aTEM TIEPEMECTHTE MBIIIBIO
yroJy1 00beKTa B HapaBJICHUH BpalllCHUS.

CrpynmupoBath 0ObEKTHI

Bergenure Bce 00BEKTHI, OUIEXKAIINE TPYIIUPOBKE U BRITOTHATE KoMaHTy I pynnu-
poBKa/I'pynnupoBaTh KOHTEKCTHOIO MEHIO BbIIETIECHHBIX 0OBEKTOB.

XyIlO)KeCTBeHHaH HaaIuch

Bocnons3yiitech kHONKOI maHenu PucoBanue:

41 — Jlo6aBuThL 00beKT WordArt.

BcTaBuTts 3Byk

Bri6epute komanay MeH0 BeraBka/@uiabMbl M 3BYK/3BYK U3 KOJIJIEKIINHA KAPTHHOK;
3Byk u3 daiija.

HacTpouts anumanuto

B pexxnme crnaigoB MIEIKHUTE 00BEKT, KOTOPHIA XOTUTE aHUMHPOBATS.

|a HacTpoika aHurMaLmHe. .

B mento Iloka3s ciaiiioB BeIOEpUTE KOMaHIY W
COOTBETCTBYIOLIYIO KOMaHAy KOHTEKCTHOTO MEHIO BEIOpaHHOro 00bekTa. Boibepure Hyx-
Hble 1eMeHThl nanenu HacTpoiika annmanum.

YcranoButh Macmirad pabo-
4ero ciaiia B cpese
PowerPoint

Ha manenmn Crangapraas cpensl PowerPoint ycTaHOBUTE HEOOXOAMMBIH MacIiTad mpo-

463 -
CMOTpa U3 PaCKPLIBAIOIIErOCs CIIUCKA

Crioco6 npeacTaBieHus J10-
KyMeHTa (T.€. TIPE3eHTAIlUH
.ppt) B OKHE MPIIOKCHUS
PowerPoint

Joxyment PowerPoint MoxeT 0ToOpakaTbCst B OKHE MIPUIIOKEHUS TPEMs cIoco0aMu: B
BHUJIE CTali/IOB, B PEKUME CTPYKTYPBI, B pEXKUME COPTHPOBILUKA CIaiifoB.
Jlis n3MeHeHus crocoba MpeACTaBICHUS JOCTaTOYHO BEIOPATh COOTBETCTBYIOIIYIO KO-
MaHy B MEHIO BuJ MM HIEIKHYTh 110 OJHOM U3 TPEX KHOIOK B JI€BOM YacTU TOPU30H-
TaJILHOH MOJOCHI MPOKPYTKH:

T _ noxas CIIai/IOB (C TEKYIIETo claiia);

— OOBITHBIN PEKUM;

oo o
Be — pEKUM COPTUPOBIIMKA CJIIAUI0B.

IIpoBecTu AeMOHCTpaALMIO

Brimonaute komanay Bua/Iloka3s ciaaiino (FS) nim Bocnonb3yiiTech KHONKOM =,

Ilepeiitu k caenyromemy
claiifly B Impoliecce 1eMOH-
CTpauuu

Bocnonp3yiiTech miea4KkoM MbIIH,

knaBuniamu Enter, Ipo6eu;

PageDown, PageUp mmm xnaBumy Hapuramuu Kypcopa (L [1[]): mepexof Brepe/Hazan
T0 rajepee ciaiiios;

Home — nepexon k caMmoMy nepBoMy claiiny;

End — nepexox k camoMy MOCIeTHEMY CIaiay.

IIpoBecTu neMOHCTpaLMIO, HE
3amyckass PowerPoint

Haiinute cBoii (aiin, BEIIEINTE U BEI30BUTE KOHTEKCTHOE MEHIO Ha)KaTHEM MPaBOil KHOTI-
K¢ MbIIIM. B koHTEKCTHOM MeHI0 BbiOepuTe komanaylloka3aTh.

CoxpanseTcs Ipe3eHTalus B (aiiie ¢ pacIIupeHueM .ppt.
ITpu moAroTOBKE KOMIBIOTEPHOH Npe3eHTANNH 00YJaIOIIUIiCs TOTDKEeH:

. U3YIHTh MAaTepHaIbl TEMBI (BOIpOca), KOTOPOil (KOTOPOMY) TIOCBAIIEHa KOMIIBIOTEpHAS MPE3CHTANNS, BBIIC-
TSI TTIABHOE M BTOPOCTETICHHOE;

o YCTaHOBHTbH JIOTHYECKYIO CBSI3b MEXKIY JIEMEHTaMH TeMBbI (BOIIpOca);

o MIPEACTABUTH XapaKTEPUCTUKY 3JIEMEHTOB B KPaTKO# opme;
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. BBIOpATh OMOPHBIC CHTHANBI [UIS aKIIEHTUPOBAHUS IMIABHOW WH(OpMAaIK U 0TOOPa3HUTh B CTPYKTYpE TPE3CH-
TaIny;
o oopMHTE IIPE3eHTaNNIO U IPEIOCTABUTH K YCTAHOBICHHOMY CPOKY.

Meroauyeckne yKa3aHus 110 IOAT0TOBKe K Kelc-3a1a4am:

Merton case-study MM METOJ KOHKPETHBIX CUTyalUil (OT aHINIMIICKOrO case — Cily4yai, CUTyallusl) — METOJ aKTUBHOTO
NpoOJIEMHO-CUTYallHOHHOTO aHAllN3a, OCHOBAaHHBIA Ha OOy4YEeHUM IyTEM pELIeHHs KOHKPETHBIX 3afad — CHTyalMi (peire-
HUE KEHCOB).

Case — mpuMep, B3ATHII U3 peaTbHOr0 OHM3Heca, IPeCTaBIseT co00il He IPOCTO MPABANBOE OIHUCAHUE COOBITHH, a €MHBII
UH(POPMALOHHBIA KOMIUIEKC, TI03BOJISIOIINH TIOHATH CUTYAIIHIO.
Keiic-3amaua - npoGieMHOe 3alaHHE, B KOTOPOM O0ydaromeMycs MpeuIaraloT OCMBICIUTE PEAbHYIO MPOQECCHOHATBHO-
OPHEHTHPOBAHHYIO CUTYALUI0, HEOOXOIUMYIO AJIsl PELIEHHs JaHHOH MPOOIEMBI.
Bupp! keiicos:
- Honusle keicsl (B cpemHeM 20-25 cTpaHMI) HpenHa3HAYEHH! AT KOMaHIHOHW pabOTHl B TEUCHHE HECKOJNBKHUX JHEH H
00BIYHO MOPa3yMeBaOT KOMaHHOE BBICTYTIJIEHHUE ATl IPE3EHTALUU CBOETO PEIICHHMS.
- Cxkatble Kkeifcel (3—5 cTpaHul) HpeaHa3HaueHbl I pa300pa HEMOCPENCTBEHHO HA 3aHATHM U MOAPa3yMEBalOT OOIIyIO
JHCKYCCHIO.
- Munu-keiics! (1-2 cTpaHuIpl), Kak U cxaTble KeHChI, IpeJHA3HAYEHBI A7 pa3dopa B ayJUTOPUU U 3a4aCTyI0 UCIIOIb3Y-
I0TCS B KQUECTBE WILIIOCTPALUK K TEOPHH, NIPENOaBaeMOM Ha 3aHATHU.
Bo MHOTHX ciIyyasx MHHH-KEHC MOKET OBITh C(HOPMYJIHUPOBAH KPaTKO, B BHJE OJHOTO-IBYX a03aleB, U CHaOKEeH BOIpPOCa-
MH, Ha KOTOpbIe TpeOyeTcs 1aTh OTBET B 00CYKICHUH.
Xopommif keiic OMKEH yOBIETBOPATH CIEAYIONINM TPeOOBaHUAM:
- COOTBETCTBOBATh YETKO MOCTABIEHHOM LIENU CO3/1aHNus;
- IMETb COOTBETCTBYIOLIUN YPOBEHb TPYAHOCTY;
- WJUTIOCTPUPOBATH HECKOJIBKO aCNIEKTOB COBPEMEHHOMU JKU3HU;
- He ycTapeBaTh CIUIIKOM OBICTPO;
- OBITH aKTyaJdbHBIM Ha CETOJHSLIHUN JIEHB;
- WIDTIOCTPUPOBATH THIIMYHbIEC CUTYAIHH;
- pa3BUBaTh aHAIMTUYECKOE MBIIILICHUE;
- IPOBOLIUPOBATh JUCKYCCHIO;
- IMETh HECKOJIbKO PEIICHHI.

MeToanyeckue yKa3aHus 110 MIOAT0TOBKe K TECTHPOBAHHUIO:

Kak u mrobast npyrast ¢popma IMOATOTOBKH K KOHTPOJIO 3HAHHUH, TECTUPOBAHUE MIMEET PsIJi 0OCOOCHHOCTEH, 3HaHHE KOTOPBIX I10-
MOTaeT yCIHEIIHO BBIIOIHUTD TECT.

— IIpexne Bcero, crexyeT BHUMATEILHO H3YUUTh CTPYKTYPY TECTA, OIIEHUTh 00bEM BPEMEHH, BBIICIAEMOTO Ha TAaHHBIH
TECT, yBHUJIETh, KAKOTO TUIIA 33/laHKS B HEM COAEPKATCs. DTO MOMOKET HACTPOUTHCS Ha PaboTy.

—  Jlydme HauMHATh OTBEYATh HAa T€ BONPOCHI, B MPaBHIBHOCTH PEIICHNS KOTOPBIX HET COMHEHHMH, TIOKa He OCTaHABIIH-
BasCh HA T€X, KOTOPBIE MOTYT BBI3BaTh JOJTUE Pa3lyMbs. DTO IO3BOIUT YCIOKOUTHCS U COCPEAOTOUUTHCS HA BBINOJI-
HEHUH 0oJiee TPYHBIX BOIIPOCOB.

— OueHp BaxXHO Bcerja BHUMATEIbHO YUTATh 3aJaHMs 10 KOHIA, HE IBITAACh HMOHATH YCIOBUS IO NEPBBIM CIOBaM
WU BBHITOJHUB TOJO0HBIE 33/laHMs B MPEABIAYIINX TECTUPOBaHUAX. Takas Clellka HEPeAKO MPUBOJUT K JOCATHBIM
OIIMOKaM B CaMbIX JIETKHX BOIPOCAXx.

—  Ecnm BBl He 3HaeTe OTBeTa HA BOMPOC MM HE YBEPECHBI B IPABUIBHOCTH, CIEAYET MPOIYyCTHTh €T0 U OTMETHTH, YTOOBI
IOTOM K HEMY BEPHYThCSL.

—  Jlydme gymath TOJBKO O TeKylleM 3aiaHuu. Kak mpaBuio, 3afaHus B TeCTaX He CBA3aHBI APYT C APYTOM HEMOCpPen-
CTBEHHO, IOATOMY HEOOXOAMMO KOHLIEHTPUPOBATHCS HAa JaHHOM BOIIPOCE M HAXOAUTH PEIICHHs, MOAXOIINE HIMEHHO
K HeMy. KpoMe TOro, BBITIOTHEHHE 3TOH PEKOMEHJALUH AAcCT €lle OAWH MCHUXOJOTHYECKHH 3(PPEKT — IO3BOIMT 3a-
OBITH 0 HEy/Jade B OTBETE Ha MPEABIIYIINII BOTIPOC, €CIIM TaKOBask IMeIa MECTO.

— MHorue 3a1aHus MOXKHO OBICTpEE PEIIUTb, €CIIH HE MCKaTh Cpa3y NMPaBUIBbHBIA BapHaHT OTBETA, a MOCIEA0BATENHLHO
UCKITIOYaTh Te, KOTOPbIE IBHO HE TMOAXOAAT. MeToA HCKITIOUEHHs TI03BOJISET B UTOTe CKOHLIEHTPUPOBATh BHUMAHHE Ha
OJHOM-7IByX BEPOSITHBIX BapHUaHTaX.

—  PaccuuthiBaTh BEIOJTHEHHE 33laHUI HY>KHO BCET/a TaK, 4YTOOBI OCTANOCh BPeMsl Ha IPOBEPKY U AOpabOTKy (IpUMep-
HO 1/3-1/4 3amnanmpoBaHHOTO BpeMeHH). Toraa BepOSTHOCTh OMHMCOK CBOMUTCS K HYIO M UMECTCS BpeMs, UTOOBI
HabpaTh MaKCUMYM 0asJioB Ha JIETKUX 3aJaHUSX M COCPEJOTOUNTHCS HA PELIEHUH 0ojee TPYJHBIX, KOTOphIe BHayase
HPUIILIOCH IPOITYCTHUTb.

— Ilpouecc yragsiBaHus IPaBUIBHBIX OTBETOB JKEIATEIBHO CBECTH K MUHMMYMY, TaK KaKk 9TO UpEBATO TEM, YTO MarucTp
3a0yeT 0 TTTaBHOM: YMEHHH HMCIOJIBb30BaTh UMEIOIINECS HAKOIIEHHbIE B y4eOHOM Ipoliecce 3HaHMA, U OyJeT Haje-
ATbCS Ha yzady. Ecnu yBepeHHOCTU B IIPaBUIIbHOCTH OTBETA HET, HO HHTYUTUBHO MOSBIAETCA MPEANOYTEHHUE, TO IICH-
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XOJIOTH PEKOMEHJYIOT JIOBEPATh UHTYHIMH, KOTOpas CYNTACTCS MPOSIBICHUEM TNIyOMHHBIX 3HAHUH W OIIBITA, HAXOJ-
IIUXCS HA yPOBHE MOJCO3HAHUS.

— IIpu noaroToBke K TeCTy WM Jaxke 3a4eTy He cIeIyeT MPOCTO 3aydnBaTh pasjel ydeOHNKa, HCOOXOAUMO MOHSTE JIO-
THKY M3JI0XKEHHOTO MaTepHana. JToMy HeMaJlo CIIOCOOCTBYET COCTABICHHE PA3BEPHYTOTO IUIAHA, TAOJHII, CXeM, BHH-
MaTeIbHOE H3ydeHHEe HCTOPUIECKHX KapT. boblryio moMoIs oka3bIBaloT pa3HOOOpa3HbIe OIyONNKOBaHHbEIE COOPHHU-
KH TECTOB, VIHTEpHET-TpeHaKephl, MTO3BOJIAIONINE, BO-TIEPBBIX, 3aKPENUTh 3HAHUS, BO-BTOPBIX, IPHOOPECTH COOTBET-
CTBYIOIIYIE NICUXOJIOTHYECKHIE HABBIKM CAaMOPETYJISIIUA U CAMOKOHTpOJIsL. IMEHHO Takue HaBBIKM HE TOJIBKO MOBBIIIA-
10T 3Q(PEeKTHBHOCTh OATOTOBKH, MO3BOJISAIOT Oo0Jee yCHEeNmHO BecTH ce0s BO BpeMs 3adeTa, HO M BOOOIIe cHocod-
CTBYIOT Pa3BUTHIO HaBHIKOB MBICITUTEIBHOI paOoTHI.

MeTtoanyeckne yKa3aHus 10 MOATOTOBKe K KPYIJIOMY CTOJIY:

Kpyruslii cton (nuckyccuns, NojeMuKa, JUCITYT, 1e0aThl) - OLEHOYHBIC CPEICTBA, MO3BOJISIONINE BKIIOUUTH 00ydaro-
IUXCS B IPOLIECC 00CY)KAEHUS CIIOPHOTO BOIPOCA, MPOOJIEMB! M OLIEHUTh X YMEHHE apryMEHTHPOBATh COOCTBCHHYIO TOUKY
3pEHHSI.

Kpyrasiii cTos — 310 oauH n3 Hanbosee 3G GEeKTUBHBIX CIIOCO00B I 00CYKACHHS OCTPHIX, CIIOKHBIX U aKTyalbHBIX Ha
TEeKyIUii MOMEHT BOIIPOCOB B JIT000i1 podeccnonansHoi chepe, oOMEHe ONBITOM M TBOPYECKHX MHULIUATHB. Mes Kpyribix
CTOJIOB 3aKJIFOYaeTCsl BO BCTPEUE SOMHOMBIIIICHHUKOB, CTPEMSIINXCS HalTH oOllee pelieHHe MO KOHKPETHOMY BOIPOCY B
(opmaTe 3aJaHHON TEMATHKH, a TAKXKE BO3MOXHOCTH JUIS BCEX JKENAIOMIUX BCTYNUTh B HAYYHYIO AUCKYCCHIO IO HHTEPECYIO-
UM BonpocaM. Takas ¢popma oOIIeHHNs TO3BOJISET JIydllle YCBOUTh MaTepHall, HAalTH HEOOXOANMBIE PelIeHHs B Iponecce 3¢-
¢exTuBHOTO fHanora. O6CyxaeHNE MpoOiIeM, OOMEH MHEHHUSIMH, IICHHBIM OIIBITOM, HaJlaKMBAHNE TECHBIX KOHTAKTOB, ITOHUCK
JIOTIOJTHUTENIFHBIX BOSMOXHOCTEH M AUCKYCCHS IPHAAET KPYTIIOMY CTOIY OCOOYIO TMHAMHUYHOCTD M HACBHIIIEHHOCTb.

JMCKyCCHOHHBIE BONPOCHI AJISI IPOBEJEHHS KPYIJIOTO CTOJIA JJOJDKHBI YIOBIECTBOPATE CISAYIOMINM TPEOOBAHHSM:

ConeprxaTenbHbIC KPUTEPUH [IpouexypHbIE 1 IECHHOCTHBIC
KPHUTEPUH

1. YcraHosneHue 1 uaeHTUGUKanUs TpodiaeM 1. ObGecnieueHne OTKIMKOB U PEAKIUsI Ha 3asBICHHs Y4aCTHUKOB
2. Vicnonp3oBaHue 0a30BbIX 3HAHUI 2. CoOTBETCTBHE OTKPBITO M CIIPABEAINBO MIPUHATHIM ITPaBUIIAM
3. YcraHoBneHue (paKkTOB U ONPEACICHUH, OT/eINe- 3. TonepaHTHOCTD yYaCTHUKOB, OTCYTCTBHE IIPOSBICHUS BpaXkAeOHO-
HHe (aKTOB OT MHEHHH (apryMEHTHPOBAHHOCTB) CTH U JITUHOCTHBIX HaNaJI0K
4. JIoTHYHOCTH ¥ MCHONB30BAHUE IPUIUHHO- CIEH- 4. Ilpurnamenue OPyTHX JIAI I y9acTHS B 00CykAeHUH (TIpeACcTa-
CTBEHHBIX CBsi3eil. BUTEJEH pasHbIX TPy, TO3UIUH, COIUANBHBIX CJIOEB)
5. [Monnepkka yTBepKIeHHH 00BSICHEHHEM, TIPHYIH- 5. Ilpu3HaHue EHHOCTH OOIIETO B3aUMOJICHCTBHSI U COTPYTHIUUYECTBA
HaMH (MIUTFOCTPALUS MBICTICH) IIPH pEIIeHUH KOH(JIMKTOB
6. ITonBeieHNe UTOTOB MO IMyHKTaM corjacus U pas- | 6. BoBneueHne MakCUMaIbHOTO YHCIIa yYACTHUKOB B 00CYyKAEHHE
HOTJIACUSIM
7. Pa3HOOOpa3ne NCTIONB30BaHHBIX apIyYMEHTOB U 7. CobmroieHre BPEMCHHBIX PaMOK KaK B 00CYK/ICHHH B I[EJIOM, TaK U
TO3UIMHI 110 00CYKAaEMOMY BONPOCY B BBICTYMJIEHUAX YYAaCTHUKOB B YaCTHOCTH

MeToanyeckne yKa3aHHUs 10 NOATOTOBKe K TBOPYECKOMY 3a1aHHIO:

TBopueckoe 3aganHue (TIpe3eHTalts1) - YACTUYHO PErTaMEeHTHPOBAHHOE 3a[aHUe, UMEIolee HECTaHIapTHOE PELIEHUE U
MIO3BOJISIOINEE TMATHOCTUPOBATh YMEHHS, HHTETPUPOBATh 3HAHUS PA3IMYHBIX 00IacTell, apryMeHTHPOBATh COOCTBEHHYIO TOU-
Ky 3peHns. MOXXeT BBIONHATHCS B HHIUBHAYAILHOM MOPSIKE TN IPYIIIOH (opme.

B xauecTBe KpUTEpUEB MOTYT OBITH BHIOPAHBI:

- aKTyaJIbHOCTb TEMEI;

- COOTBETCTBHE COJIEPKAHUs PaOOTHI BRIOpAaHHON TEMAaTHKE;

- COOTBETCTBHE COMEPKAHNUA U 0pOpMIIEHHS pabOTH YCTAaHOBJICHHBIM TPEOOBaHUSM;

- 000CHOBaHHOCTb PE3yIHTAaTOB U BEIBOAOB, OPUTHHAIBHOCTE HIECH;

- HOBU3HA MOJyYEHHBIX JaHHBIX;

- IUYHBIN BKIIAJ MarucTpa;

- BO3MOXKHOCTH NIPAKTHYECKOTO UCTIONb30BAHMUS ITOTYICHHBIX JaHHBIX.

1.06wue nonooicenus

Lemb: KOHKPETU3UPOBATH 3HAHMSA M YMEHHUS 110 U3y94aeMOil QUCIUIUINHE, PACIIMPUTh KPYTO30p MarucTpoB, H3Y4UThH
paszensl Kypca, KOTOpble HE pacCMaTPUBAIOTCS B XOJI€ Ay AUTOPHBIX 3aHATHH.

3agaun:

- mproOpeTeHre HOBBIX 3HAHUH;

- pa3BHUTHE YMEHHII CHCTEMATHU3HPOBaTh, 0000IaTh U IOTHYHO NPEACTABIATH H3YUIEHHBIH MaTepHal [0 UCCIETYEMbIM
npobremam;

- COBEpIICHCTBOBAHME HABBIKOB PA0OTHI IO CO3maHMI0 Npe3eHTanuii PowerPoint.

2. Ilpasuna evinonnenus meop4ecko2o 3a0aHus.
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Pabora mpeacraBnsiercst Ha aucke B Bepcuu Office2010. BrimoHeHHAs Mpe3eHTaIys MOCe MPEABAPUTESIBHON Mpo-
BEPKH 00513aTENILHO 3aIIUIIAETCS.
3. Tpebosanus k opopmaeHuio meopuecko2o 3a0anus
Juck ¢ pabotoii nomkeH O0b1Th oxnucal (P.1.0., HanpaBneHne TOATOTOBKY, TPYIIIA).
Ha nepBom cnaiife (TUTYIbHOM) HEOOXOIUMO YKa3aTh TEMY pabOThI.
Ha BTOpoMm crnaline npe3eHTanuu — IIaH CONEPKAHUS.
[Tocnenuwmii cnaiin — cBefeHust 00 aBTOpE.
4. Codeporcanie mgopueckozo 3a0anus
TBopueckoe 3a1aHne BKIIOYaeT B ce0s 12-15 cmaiinos mo60oro odopmMireHus.
ITomecTuTh Ha craiinbl 3-4 cKaHUPOBAHHBIX U300pAKEHMUS.
Pa3MecTUTh COraacHO TEKCTY KapTUHKH WM AUArpaMMBl.
Hcnone30BaTh TEKCTOBBIE U 3BYKOBBIE 3(h(heKThI, aHUMALMIO [TPU Iepexoiax claios (1o BEIOODY).
Bo3moxHo Hannuue B pabote Buneodailnos.
MeToanyeckne yKka3aHusl 10 IOAT0TOBKe pedepaTa:
Pedepar - mpoayKT caMOCTOSTENIFHON paboTEl 00ydaromerocs, MPeACTaBISIONIA CO00H KpaTKOe M3TI0KEHHE B MHCH-
MEHHOM BHUJI€ NOJIY4YEHHBIX PE3YyJIbTaTOB TEOPETHUECKOTO aHaIN3a ONpeesIeHHON Hay4yHOH (yueOHO-HcCIeJ0BaTeNIbCKOM) Te-
MBI, TJIe aBTOP PacKPBIBACT CYTh HCCIIELyeMOl IpOOIeMbl, IPUBOANT PA3IMYHbIC TOUKH 3PCHUS, a TakKe COOCTBEHHBIC B3TTIA-
JIbl Ha Hee.
Lems Hammcanus pedepaTa — IPUBUTHE aCIHPAHTY HABBIKOB KPATKOTO U JIAKOHIMYHOTO IPEJCTaBICHUS COOpPaHHBIX Ma-
TepHaaoB U (h)aKTOB B COOTBETCTBUH C TPEOOBAHUSAMH, IPEABABIACMBIMU K HAYYIHBIM OTIETaM, 0030paM U CTaThsIM.
TpeboBaHMs K HAMCAHUIO:

- O6wem pedepara moxet gocturath 10-15 ctp.

- Bpewms, oTBomuMOeE Ha €ro MOAroTOBKY — OT 2 HeAeb 10 MecsLa.

- Pedepar nmeuaTaercs Ha ctaHmapTHOM JucTe Oymaru ¢popmata A4. JleBoe moste - 30 MM, TipaBoe - 15 MM, BepxHee U HHXK-
Hee - 20 M. lIpudt TimesNewRoman pa3smepom 14, MexxcTpouHbIH HHTEpBA 1,5.

-Kaxxnp1it HOBBIHM pazzesn HaYMHAeTCsl C HOBOM CTPAHUIIbI; 3TO )K€ NMPABUIIO OTHOCUTCS K IPYTMM OCHOBHBIM CTPYKTYPHBIM
yacTsAM paboThl (BBEACHUIO, 3aKIIIOUECHHUIO, CIIUCKY JUTEPATYPhl, IPUIOKEHUSIM U T.1.).

- Crpanuns! pedepara ¢ pUCyHKaMH U MIPUIOKECHUSIMHE JJOJDKHBI UIMETh CKBO3HYIO HyMeparuro. [lepBoif cTpanumeit sSBiuser-
Csl TUTYJIBHBIH JIUCT, HA KOTOPOM HOMEp CTPaHMIIBI HE MPOCTaBisieTcss. HoMep nucra mpoctaBisiercss apabCKUMU DU(ppamMu B
[IEHTpe HIDKHEH JacTu JucTa 6e3 TOUKH.

- Haspanwme pasnena BeIAeIIeTCS KHPHBIM MIPU(PTOM H PacIoNaraeTcs CMMMETPHYHO CTpoKe Oe3 mepeHoca cioB. Touka B
KOHILIE Ha3BaHUA He cTaBuTCs. Ha3BaHue He MoI4epKUBaeTCs.

- ®pa3bl, HAUMHAIOLINECS C HOBOW CTPOKH, M€YaTaroTCs ¢ ab3allHbIM OTCTYTIOM OT Hauyana cTpokH (1,25 cm).

- B paboTe MOXXHO HCIIOJIB30BaTh TOJIBKO OOIIETIPHHATHIC COKPAIICHHS U YCIOBHBIE 0003HAYCHMUS.

BaxHEIM MOMEHTOM IIpH HaNMCaHWUU pedeparta sBiseTcs 0(hOPMICHHE CCHIJIOK HA HCIOIb3yeMble NCTOYHUKH. [Ipu mx
oopmIIeHNT ClleAyeT MPUAEPKUBATHCA CIETYIOIINX PABUIL:

- TEKCT ITUTAThl 3aKJIF0YAeTCs B KABBIYKH U TIPHBOJIUTCS B TOH rpaMMaTHIecKoil Gopme, B Kakoi OH TaH B UCTOYHHUKE, C CO-
XpaHEHHEeM 0COOCHHOCTEH aBTOPCKOIO HAITMCAHUS;

- KaXJas IUTaTa JOJDKHA COIIPOBOKIATHCS CCHUIKOHM HAa MICTOYHUK;

- Hay4HBIC TEPMHHBI, IPEII0KEHHBIC IPYTUMI aBTOPAMHU, HE 3aKJIFOYAIOTCSA B KaBBIUKH;

-TIpY OUTHPOBAHUH TEKCTA IUTAaTa NMPUBOIAMUTCS B KAaBBIYKAX, a MOCIE Hee B KBAAPATHBIX CKOOKaX yKa3bIBAETCS CCHLIKA Ha
JIUTEpaTypHBIA UCTOYHHK 110 CIIUCKY HUCIOIB30BAaHHON JINTEPATYPHl M HOMEpP CTPAHMIIBI, HA KOTOPOI B 3TOM MCTOYHHKE MOMe-
1ieH nuTupyemsiid Tekct. Hampumep: [15, ¢. 237-239].

- BO3MOXXHO O0()OpPMJIEHHE CCBIIOK IIPH IIUTHPOBAHNH TEKCTa B BHJIE KOHIIEBBIX CHOCOK COCKBO3HOM HyMepamuei.
Kpumepuu oyenusanus pepepama:

— IIOJTHOTA PaCKPBITHS TEMBI,

— CTETICHb BJIA/ICHUS TTOHATHHHO-TEPMUHOIIOTHIECKUM alapaToM AUCIIHILIIHEL

— 3HaHHe (PaKTUYECKOT0 MaTepuaa, OTCyTCTBUE (PaKTUUECKUX OLIMOOK;

— YMEHHeE JIOTUYECKU BBICTPOUTH MaTepuall OTBETA;

— YMEHHE apryMEHTHPOBATh MPEIOKCHHBIC TTOIXO/BI U PEIICHNUS, C/ICIAHHBIC BEIBOJEL;

— CTEIIeHb CAMOCTOSATEIBHOCTH, TPAMOTHOCTH, OPUTHHATIBHOCTH B IIPEJCTaBICHUN MaTepuana;

— BBITIOJTHEHHE TPeOOBaHUH K O(OPMIICHHIO PabOTHI.

balb o e

kW=

2.2. MeToanyeckne MaTepuabl, oNpeaesiioniye NpoueaAypbl OleHUBAHUS B PAMKAaX IPOMeKYTOUYHOM aTTe-
cTanMu
ITpoMexxyToUuHas aTTECTAIHA - YK3aMEH
OK3aMeH — 3T0 GopmMa MPOMEXYTOUHOH aTTecTaluy 10 AUCLUIUIMHE, 331a4eid KOTOPOil sBJIsSeTCs] KOMIUIEKCHAs! OLeH-
Ka YPOBHEH JOCTIKEHHUS ITAHUPYEMBIX Pe3yIbTaToOB O0YIEHHS 10 TUCIIUIIIINHE.
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ITpouenypa mpoBeieHNs] JaHHOTO OLIEHOYHOTO MEPONPHUATHUs BKIIOYAET B cebd: cobecemoBaHUe MpenojaBaTelns co
CTyZI€HTaMH 110 BONIPOCY 2K3aMEHAIIMOHHOI 0 OHeTa.

Buner k 3x3aMeHy COIEPKUT 2 BOIPOCA U3 IEPEYHS BOIIPOCOB, IPUBEIEHHBIX B II 3.4.

Bonpocsl k 9k3aMeHy H0BOIATCS A0 CBEJCHUA CTYIECHTOB 3apaHee.

IIpn moAroToBKEe K OTBETY IOJIb30BaHHME Y4EOHUMKAMHM, Y4eOHO-METOAMYECKHMHU MOCOOUSIMH, CPEACTBAMU CBS3H U
3JIEKTPOHHBIMHU peCypcaMi Ha JFOOBIX HOCHTENSAX 3aIPEIIeHO.

Bpems Ha moAroToBKy oTBeTa — 10 30 MUHYT.

ITo ncredyeHnn BpeMEHM HOATOTOBKH OTBETA, CTYAEHT OTBEYAET HA BOIPOCHI SK3aMEHAIMOHHOTO Omiera. Ha oTBeT
CTyZICHTA 110 KQXIOMY BOIPOCY OMIIETa OTBOAUTCS, KaK IPaBHUIO, 3-5 MUHYT.

ITocne oTBeTa CTyAeHTa MPENOJABATENb MOXKET 3aJaTh JOMOIHUTENbHBIE (YTOUHSIOUIME) BONPOCHl MM PELICHHE
NpaKTHKO-OPHEHTUPOBAHHBIX 3a1aHUil B IIpeJieNax MpeAMETHOH 06JaCTH IK3aMEHALMOHHOTO 3aJaHHUs.

ITocne oxoHuYaHUS OTBETa NpENoJaBaTelb OOBABIAET 0OydaroIEeMycs OLEHKY MO pe3ylbTaTaM 3K3aMeHa, a TaKxke
BHOCHT 3Ty OLIEHKY B 3K3aMEHAI[MOHHYIO BEIOMOCTb, 3aUETHYIO KHUXKKY.

YpoBeHb 3HAHUI, YMEHUH U HABBIKOB 00YYaIOMIErocs OMPeNeNsAeTCsl OCHKAMH KOTINIHOY», «XOPOIIO», «yIOBIETBO-
PHUTENBHO», «HEYAOBIETBOPUTEIIBLHOY.

3. OHEHOYHBIE CPEACTBA, KPUTEPUH U LIKAJIA OHEHKHA

3.1.Tunossble 3agaHust VISl TEKYLIEr0 KOHTPOJISA yCII€BaeMOCTH

Tunosas konTponbHas pabora Nel (Temsr Nel-2)

1.Be16epuTe TeMy U BHICTYIIUTE C YCTHBIM COOOILIEHHEM H IPE3CHTALUEH.

2.CocraBbTe raoccapuii Ha TeMy « KOMMyHHKAIIMOHHBIN MEHEKMEHT: 0a30BBICTIOHITHS», COCTOSIINI HE MEHEE YeM
u3 20 TEpMHHOB.

3.Pa3paboraiite mpoekT HHHOPMAIOHHOTO TUCHMA-TIPENIOKEHNUS TOTEHIIHATEHBIMCIIOHCOPAM KOHKPETHOTO TIPOEKTa
(ycraBa) ¢upmbl. TekcT mmcbMa JOIDKEH COAEPKaThOOpAIleHUEe, CyTh MPEATIOKeHHU, HHPOPMALMIO 00 OpraHU3aTopax M HX
KOMITETEHTHOCTH,TIOTEHIIMANIBHBIX MapTHEpaX, 00 OTHOLIEHUH BiacTel, cremeHu ydactus CMM,I0MONHUTENBHBIX BBITOJAX,
KOHTaKTHBIC JaHHBIC.

TunoBast koHTponbHAS paboTa Ne2 (Temsr Ne3-4)

1.ITIpoananu3upyiTe B KOHTEKCTE KOMMYHHKATUBHBIX IIPOLECCOB CUCTEMYAJIEKTPOHHOM MOUThL. B Kakoil creneHu oHa
COOTBETCTBYET KOMMYHHKaTHBHOMY Mpoleccy?Kakue 6apbepbl MOT'YT BO3HUKHYTh IIPH MONB30BAHUH 3JIEKTPOHHON MOYTOMH?

2.BcrioMHHUTE CUTYallyH, KOTJIa BBI IOTEPIIeNd (UAacKO B KOMMYHHUKAIMSAX MM KOTJJAOHH OKa3aluch He3()(EKTHUBHBI-
Mmu. Ha kakoM U3 3TalloB KOMMYHHKAIIMOHHOTO MIPOLECCATIPOU3O0IIET CPEIB?

3.CoctaBbTe paccka3 (BCe CIOBa JOJDKHBI HAYMHATHCS C OJHOIT OyKBBI) Ha OOLIYIOTEMY, HAXOAACH B PONIN: a) HHXKEHE-
pa; 0) Ou3HecMeHa; B) oduc-MeHeKepa; T) pabodero; 1)Hay4IHOTO COTPYIHHUKA.

Tunosas konTposbHas pabora Ne3 (Tembr No5-6)

1.Onpenenure 1 qaiTe OMUCAHUE CTPYKTYp KOMMYHHKAIIUX B BaIlleM KOJUICKTHBE.

2.0npenenure MPUIUHBI BOSHUKHOBEHHS M PACIPOCTPAHCHHS CIyXOB MAC3MH(OPMAIMH U CIOCOOBI X HEHTpamm3a-
Y Ha IpIMepe KOHKPETHOW OpraHu3amny.

3.IlpuBeaute mpuMepsl oOMeHa nH(popManuen o BEpTHKAIH U [0 TOPH30HTAN.

TunoBast koHTponBbHAS paboTa Ne4 (Temsr Ne7-9)

1.Cnarnpyiite HHOOPMAIMOHHYIO KaMIIAaHUIO IS JTIOOOTO MPEINpUATHS TOpoJia TIOIIaHy: KpaTKoe OIMCAaHUe Mpel-
HPUATHS; OCHOBHAs Mpo0ieMa MpeAnpusTHs (A1 YeroHeoOXOANMO HpoBeaeHHE WH(DOPMAIMOHHONW KaMIaHWM); 4TO Oyzmer
MOTy4eHO OTHH()OPMAIMOHHON KaMIIaHWU (TIPOTHO3); Ielb WH(GOPMAIMOHHON KaMIIaHWW, 33aAa4MHH(OPMAIIIOHHONW KaMIma-
HHMH; ay[UTOPHH KaMIaHHHW; OIMCaHUE XOJAa IPOEKTa; OIMMCAHHUEUCIIONb3YyEeMBIX B MH()OPMAalHMOHHON KaMIaHUH CpEJICTB;
HpeAnoaaraeMbli Ol0IKeT.

2.CxeMaTH4HO M300pa3uTe KOMMYHHKAIIMOHHEIN Iporiecc. OTMEThTe JIEMEHTHI U3Talbl Ha H300paKeHHOH cxeMe

3.Co3maiiTe cxeMy OCHOBHBIX (PaKTOPOB KOHKYPEHTOCIOCOOHOCTH MepCcOoHasla JIOOOHM3BECTHOW BaM OpTaHU3aINH.
Omnpenenure UX NPHOPUTETHOCTH IS IIEPCOHANIAKOMMYHHKAIIMOHHOTO MeHekMeHTa. [lonbepure dakruueckuii MaTepuan (13
JIUTEpPaTyphl MIEPHOANYECKON MeyaTH), WITIOCTPAaTUBHO MOATBEPXKIAIOMIMI Ballly TOuKy 3peHus. CraemaiiTenporHos o Bo3-
MOYXHOM HMPUMEHEHUH MPHOPHTETHOCTH yKa3aHHBIX (aKTOPOB M O MOSABICHHHMHOBBIX TpeOOBaHUI K KOPINOpPATUBHOH KOHKY-
peHIMHY Ha OnpKkaifmme Toasl.

TeOpeTI/I‘ICCKI/IC BOIIPOCHI JIs1 YCTHOT'O BBICTYIIIICHHUS C HpeBCHTaHI/Iel‘/’I JJI IPOBCACHUA TeKymeﬁ aTTeCTaluun
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1. Tunonoruyeckue MoJea KOMMYHHKAI[HIOHHOTO MEHEPKMEHTA U MX COLMaNbHAas MPUPOJA.

2. IIpuHIUIBI CTPAaTETHYECKOTO IAHUPOBAHUS B KOMMYHHKAIIHOHHOM MEHEKMEHTE.

3. KoMmMyHHKanMmoHHAs IporpaMMa Kak OCHOBA INIAHUPOBAHHA.

4. OcoOeHHOCTH TUIAaHUPOBAHUS B OpraHu3aliix cgepbl OM3Heca, NMOIUTHYECKOW M HErocyIapCTBEHHOH cdepax:
CPaBHUTEIbHBIN aHAIU3.

5. IIpuHIUTBI IPUHATHS peIIeHUI B KOMMYHHUKAlUOHHOM MEHEI)KMEHTE, CUCTEMHBIH MOIX0J U MOJEIUPOBAHUE CH-
Tyauui.

6. Meronsl u mpHeMbl cOOpa NaHHBIX: HAONIOACHHWE, KOHTEHT-aHAJIN3, AHKCTHBIC OMPOCHI, MHTEPBBIO. Y CIOBHA
HaJe5KHOCTU OIPOCOB.

7. KoMnploTepHbIe IPOrpaMMbl 00pabOTKH COLUANBHOI HH(pOpMAIH.

8. OcoOeHHOCTH XpaHeHHs U 00paOOTKH yIpaBlIeHUCCKOW HH(DOPMAIHH.

9. IIpyHIMIBI KOMMYHHUKAIIHOHHOTO ayHTa.

10. ®yHKIUY KOMMYHHUKALIOHHOTO MEHEP)KMEHTA B IIPOMBIIIUIEHHOM U KOMMEPUYECKOM CEKTOPE.

11. KoMMyHHKallMOHHBIA MEHEPKMEHT BO BHEIIIHEAKOHOMUYECKOH NEATENBHOCTH.

12. Cietndprka KOMMYHHKaIIMOHHOTO MEHEPKMEHTa B HEKOMMEpYecKoi cdepe.

13. ®dyHKMM U OopraHM3aIys WHPOPMAIMOHHBIX CITy>XO IPH NMPaBHUTENBCTBEHHBIX opraHax. [Ipecc-ciyx6a Ilpes3n-
neHta Pd.

14. OcobeHHOCTH KOMMYHHKAIIIOHHOTO MEHEPKMEHTA BO BHEIITHEAKOHOMHYIECKUX BEJJOMCTBAX.

15. OcobeHHOCTH KOMMYHHKAI[HOHHOTO MEHEKMEHTA TIPH IoA00pe U IMpueMe KaApoB U MX aJaNnTaIlil, HOBBIIICHIN
KBaJIM(HKALIH, TPOJABIKEHHH TI0 CITy*KOe, yBOIbHEHHN COTPYAHUKOB.

16. OcoOeHHOCTH KOMMYHHMKAI[UOHHOTO MEHEIXMEHTa C TMEePCOHAIOM B KPH3UCHBIX CUTYalUsX, pPa3pelleHHe KOH-
(IIIKTOB B pabOYMX KOJIEKTHBAX.

17. Cucrema MexTyHapOAHBIX KOMMYHHUKALIUHM OpraHu3alyu.

18. Pob KOMMYHHKAI[HOHHOTO MEHEPKMEHTA B (JOPMHIPOBAHMH BHEITHETO HMH/Ka OPTaHM3AIIH.

19. 3a1aun KOMMYHHUKaIIOHHOTO MEHE/PKMEHTa B CO3AaHUU HH()OPMAIMOHHOHN NPUBIEKATEIEHOCTH PETHOHA U IIPeJ-
OpUATHUS.

20. MadopmanuoHHas moaiepKKa IPUHATHS PEIICHAH B KPU3UCHBIX U SKCTPEMANbHBIX CHTYaIlHsX.

TurmoBble TECTOBBIE 3aJaHUS IS MPOBEICHHS TEKYIIETO KOHTPOJIS MO AUCIUTLIINHE

TecTupoBaHre MPOBOIUTCS HETIOCPEACTBEHHO Mepe MPOMEKYTOUYHOH aTTecTaluell, BKIFOYaeT BCe TEMbI AUCITUTLIH-
HBI, [I03BOJISIET OLIEHUTh YPOBEHB BCEX 3asBJICHHBIX B TUCIMILIMHE KOMIIETEHIIHH.

1. O61eHne ¥ Npouecch COLUAILHOIO B3aUMOIEICTBHS, B3ThIE B UX 3HAKOBOM acIlleKTe, — 3TO:

A) KOMMYHUKaIH

B) undopmarms

B) nucemeHHOCTH

2. KoMMyHHKaTHBHBIH MpoIIecC — 3TO:

A) mporiecc oOMeHa nHpOpMaIHei

B) oomen urdopmarnmeit Mexxay IByMs WK 00Jiee JTFOAbMH, ENbI0 KOTOPOTO SBISETCS

obecrieueHre MOHUMaHUS NiepeaBaeMOi 1 MOTyIaeMoi HHPOPMAIIH

B) obOpatHas cBA3b IpH (QYHKITHOHUPOBAHUH HH(DOPMAIIIH

3. Ins ocymIecTBIEHHS MPoIiecca KOMMYHHKAIIMH HEOOXO MBI M IOCTATOYHBI CIIEIYIONINE YEThIPE AIEMEHTA!

A) oTnpaBuTenb, KOAUPOBKA, MOIY4aTelb, KaHaJ

B) cooOmienue, kaHai, JEKOIUPOBKA, IOTyIaTeNh

B) ornpaBuTens, noayvaTens, KaHai, COOOIIEHUE

4. JIyqmum MeXaHU3MOM OOpaTHOMW CBSI3H, IMO3BOJISIONINM BEPXHUM CIIOSM OLEHHUTH d(PPEKTHBHOCTh 3THX KOMMYHH-
Kalnuu 1 QyHKIHOHUPOBAHUE OPTaHU3ALNH B LIEJIOM, SIBISFOTCS:

A) BHEIIHWE KOMMYHUKAIIUN

b) Hucxoasmye KOMMyHHUKaLUU

B) BocxopmsmIie KOMMYHHKAITUH

5. K BHyTpeHHel cpene opraHu3aliii OTHOCATCS:

A) nenw, 3aa49u, CTpyKTypa

b) rexnonoruu, noau

B) pe3ynbTathl A€ATEILHOCTH

6. K BHemHel cpesie OpraHu3aliu OTHOCSITCA:

A) moTpeOuTENH, MOCTABIIUKI

b) rocoprassl, COCTOSHHE 3KOHOMUKHU

B) BBOIMMEBIE pecypchl

7. KoMMyHMKaIuy B OpraHus3anuu — 3T0:
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A) nepenaua naGopmanu

B) aBycroponnuii nporecc ooMeHa nHpopMaiuei

B) urdopmMupoBaHHOCTH

8. CpeacTBaMi KOMMYHHKAINH SBJISIOTCS BBIPAOOTaHHBIC B TAHHOH KyJBType pa3iNYHBIC 3HAKOBBIC CHCTEMBI, TAKHE
Kak:

A) KyIbTYypa

B) s3p1K

B) ycTHas 1 nmuchMeHHas pedb

9. D¢ }exTHBHBIMI MOXXHO CUUTATh KOMMYHHUKAIIMOHHBIE POIECCH], B KOTOPBIX:

A) cooO1eHre 3aK0IMPOBaHO M PACKOIUPOBAHO

B) ormpaBneno cooGuieHne

B) ornpaButens u nomyyaTenab NOHMIN U pa3JeuIid UCXOAHYIO UIET0, YTO

MOATBEPANIIOCH peakuueil momyyaress

10. Ha Bcex 3Tanax KOMMYHHKAIlMOHHOT'O IIPOLECCa MOTYT CYILIECTBOBATH!

A) 6apbepsr

b) nomexu

B) obpaTHast cBs3b

11. I'naBHass MOTHMBHpYIOLIAs NMPUYUHA 3TUX KOMMYHHUKAIMH COCTOUT B HEOOXOIUMOCTH YIIPABIATH IOBEAECHUEM U
HaINpaBIATh paOOTHUKOB, CTOSIIIMX Ha O0JIee HU3KUX YPOBHSX:

A) BHEIIHHE KOMMYHUKAIHH

b) Hucxoasmue KOMMyHHUKaLUU

B) Bocxoasye KOMMYHUKAIIUH

12. K BHyTpeHHe# cpejie OpraHu3aiyd OTHOCSTCS:

A) TexHONIOTHHU

B) nronu

B) Het BepHOro OTBETA

13. K BHeMIHel cpeqie OpraHu3aiuy OTHOCSTCS:

A) HayYHO-TeXHUYECKHUI TIPOrpecc

B) nonmurnueckue pakTopbl
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B) pe3ynbTats! AesATENEHOCTH

14. IIpouecc ooMeHa MHpOPMAIHEii B OpraHU3aluy OCYIICCTBISACTCS:

A) mocpencTBOM KOMMYHUKAIIUH

B) uepes nHpOpMANNOHHBIE CHCTEMBI

B) uepe3 nHpOpMAIMOHHEIE TTOTOKH

15. ®opmamMu ympaBIeHIECKOTO OOLICHUS SIBIISTIOTCSL:

A) cybopauHanus

b) cnyxe6HO-ToBapuIeckas Gopma

B) npyxeckas popma

16. CpenctBaMu, HCIOIb3YEMBIMU JUIS KOMMYHUKALIMH, SBIISIOTCA:

A) IHPKYISPHI, TOKYMEHTAIHS

B) nuckyccum, Buneo3anvcu

B) razetnsle cTatbu

17. MapKeTHHIOBBIH KOMIIIEKC — 3TO:

A) «MapKETHHT-MUKCY

B) cucrema pemennii, opueHTHPOBAaHHAS HA TTOTPEOHUTEISA

B) mpoxykr, neHa, MecTo, IPOJABHKEHHE

18. YcranoBneHue 1 nojaaep)kaHiue KOMMYHUKalUi B OpraHU3allMOHHON cpeie B LesIX

obecrieueHus 01aronpuUATHOTO MOBEAEHHS CPEbl B OTHOIIEHUH OPTaHU3alluyu — 3TO:

A) pexnama

B) PR

B) nponsmxkenue mpomax

19. JIro6as nnaTHas GopmMa HEMUUHON NPE3ECHTALUH U IPOJIBUXKEHHS TOBAPOB, YCIYT U

UIeH UICHTU(QHUITUPOBAHHBIM CIIOHCOPOM — 3TO:

A) pexnama

B) nponsmxenne mponax

B) PR

20. YcTHas npe3eHTanus B Oeceqe ¢ OMHUM HIH O0Jiee TepPCIeKTHBHBIMH

MOKYyIaTeIIMU SIBIISETCS:
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A) pexnamoii
b) nponBmwkeHreM mpoaak
B) nmmuHo# ipomaxeit

Kputepun u mkajia OlieHKH pelieHHsi KOHTPOJIBHOI0 3a/IaHNs
Ouenka Kpurepun
OT1in4HO Omauuno CTaBUTHCA, €CIIU COAEPXKAHUE PaOOTHI/OTBETAa MOTHOCTHIO COOTBETCTBYeT 3amaHmio. O0y-
YaONIUICS, JEMOHCTPUPYET BCECTOPOHHEE, CHCTEMAaTHIeCKoe U IIyboKoe 3HaHHWEe y4eOHOro MaTe-
puana, yMeHnue CBOOOIHO BBINOIHATH IPaKTHUECKoe 3anaHue. [1onHO ocBemaeT 3ajaHHYIO TeMy, e¢
aKTyaJbHOCTh M HOBHU3Hy. MaTepHan M3/0KEH B ONpEAENEeHHON TOTHYECKOH MOCle10BaTeNbHOCTH,
JUTEPATypHBIM A3BIKOM, C HCIOJIb30BAHUEM COBPEMEHHBIX HAy4YHBIX Te€pMHUHOB. OOyuarommiics
MIPOIEMOHCTPHPOBANI B MONHOM O0BeMe HEOOXOAMMBIC 3HAHHMSA M YMEHUS; YMEHHE MOIb30BATHCS
HOPMaTHUBHOM, CIIPaBOYHOI! U CHieHaIbHON TUTEPaTypOil; 060CHOBAHHOCTB PE3YIbTATOB U BBIBOJIOB,
OPHUTHHAIBHOCT HJEH; CIIOCOOHOCTH NPECTAaBIIATh PE3yIbTaThl HCCIEIOBAHNUSA B TBOPUECKOIl (hop-
Me; 000CHOBaHUE BO3MOKHOCTU NMPAKTUYECKOTO UCIOIb30BaHUS MOJYYEHHBIX JaHHBIX. [IpoaemMoH-
CTPUPOBAH JIMYHBIN BKIaJ oOyuaromerocs B paboty. OdopmiieHre paboThl B IEJIOM OTBEYAIOT yCTa-
HOBJICHHBIM TPeOOBaHHSAM.
Xopomro Xopouio CTaBUTHCS, €CIIN COAEpKaHUE pabOTH/0TBETa JOCTATOUYHO HMOIHOCTBIO COOTBETCTBYET 3a/1a-
HH1o. OOyuaromuiicss 1eMOHCTPUPYET 3HaHUE Yy4eOHOTO MaTepuana, yMEHHE YCIEIIHO BBIOTHUTH
3aJlaHHe, YCBOEHUE OCHOBHOMW JIUTEpATyphl, PEKOMEHIOBAHHOM B Iporpamme. MaTepuan U3I0KEH B
OIpe/IeTIEHHOM JTOTMYecKol MOCIe0BaTeNbHOCTH, IPU ITOM JOMYIIEHBI JABE-TPU HECYIIECTBEHHbIE
OIMOKY (MM OTOBOPKH), UCIPABICHHBIE IT0 TPeOOBaHMIO IpernogaBarens. HaydHas TepMUHOIOTHS
HCTIONB3YyeTCs TOCTATOYHO, OTPAXKEHA HOBHM3HA MOJIYYEHHBIX JAHHBIX, BBIBOJBI JOCTaTOYHO 0OOCHO-
BaHBI. JlOCTaTOYHO MPOAEMOHCTPUPOBAH JHYHBIM BKIax oOydaromerocs B paboty. OdopmieHue
paboTHI OTBEYAIOT yCTAHOBICHHBIM TPEOOBAHHSAM.
Yaosiaersopu- | Ilpu yoosremeopumenvrom OTBETE COMEpKAHNE PaOOTH/OTBETA HEJOCTATOUYHO ITOIHOCTHIO COOTBET-
TeJbHO CTBYET 3aJaHMI0. 3aJaHHe BBIMONHEHO dacTHyHO. OOywaromuiics AEMOHCTPUPYET HEIOCTATOYHOE
OCBCII[CHUE 3aJaHHOM TEMBI, HOIYIICHBI IIOTPEITHOCTH U HETOYHOCTH, IOIYCKAeT OJHY CYIIEeCTBEH-
HyIO OIIMOKY, HO 00/afaeT HeOOXOAUMBIMH 3HAHUAMU AT MX YyCTpaHEHHs MOJ, PyKOBOJCTBOM IIpe-
nozaasatensd. HaydHas TepMHHOIOIUS MCTONB3yeTCA HEJOCTATOUHO, BEIBOABI HE 000CHOBaHBI. JIny-
HBII BKJIag oOydarommerocs B paboTy HegoctaTtoueH. OdopmieHne padoThl He HOIHOCTHIO OTBEYAIOT
YCTaHOBIICHHBIM TPEOOBAHUSIM.
HeynosnerBo- | Ilpu neyoosnremsopumensnom OTBeTe COAEp’KaHUE PabOTHI/OTBETa HE COOTBETCTBYET 3aJaHuI0. B
PUTEJIbHO paboTe MpOJEMOHCTPUPOBAH HU3KUIl yPOBEHb 3HAHUN M yMEHUH, HaOIOAAI0TCS 3HAYUTEIbHBIE HE-
TOYHOCTH B HCTIOJIb30BaHUU HAyYHOI TEPMUHOJIOTHH, HET BBIBOJIOB, OTPAaHUYEH 00BEM COAEPHKAHUS
BBIIIOJTHEHHOTO 3aaHus. OgopmieHne paboThl He OTBEYAET YCTAHOBICHHBIM TPEOOBAHUSIM.

TunoBble 3a1aHusI JJIsI IPOMEKYTOUHOM aTTECTAIIHHU

3.2. IlepeyeHb THNOBBIX BONPOCOB K 3K3aMeHY

DK3aMeH MPOBOJUTCS B BUJE OJHMI-OMpOca B TPyNIe W WHIUBUIYAIHLHOTO COOECE0BaHUs C 00yYarOMUMCS TI0 BCEM
BOIPOCaM, BHIHOCUMBIM Ha IPOMEKYTOUHYO aTTECTAIMIO 110 IUCIUTUINHE

1. Hay4HbIe HCTOKM KOMMYHHUKAIIMOHHOTO MeHeDKMeHTa. KOMMYHHUKaIlMOHHBIN MEHEIDKMEHT KaK MPEeAMET U3y4eHUSI.

2. Buiel KOMMYHHKAIIMOHHBIX CeTel M X 0a30BbIe XapakTepucTHKu. DopMUpOBaHNE KOMMYHHUKAIIMOHHBIX CETEH.

3. CymHOCTb, BH[IBI, CIeNU(pUKA COBPEMEHHBIX KOMMYyHHKauid. OCHOBHBIC MapagurMbl U MOJAXOIBI K M3YYECHHUIO
KOMMYHUKAIHH.

4. OnpeneneHre KOMMYHHKAIIMA. MecTO KOMMYHHUKAIIMOHHOTO MEHE/PKMEHTA B OOIIIECTBEHHOM yCTPOUCTBE.

5. Mudopmarws. Buabl nHbOpMAaIMU: OCHOBHAS KIIaCCH(UKAITHS.

6. Pa3HOBHTHOCTH KOMMYHHUKAIIMOHHBIX CTPYKTYP.

7. Uctounnku fenoBoit nH(GopManuy, HX JOCTOMHCTBA M HEJOCTATKH.

8. Ompenenenus MOHATHSI «KOMMYHHUKAaTUBHBIH MeHeIKMeHT». CoCTaBIAONIME U HANpPaBICHUS KOMMYHUKAaTHUBHOTO
MEHEKMEHTA.

9. OyHKIMH U 33]]a41 KOMMYHHUKAIIMOHHOTO MEHEKMEHTA.

10. KoHnenuus KOMMYHHKAIIHOHHOTO MEHEP)KMEHTA: OCHOBHBIE TIOJIOKEHUSI.

11. Chepsl npuMeHEHHS] KOMMYHHUKAIIMOHHOTO MEHEIKMEHTA.

12. KoMMyHHKallMOHHBIA MEHEPKMEHT KaK YIPABICHYECKASI TEXHOJIOIHS.

13. CyObeKThl OTBETCTBEHHOCTH B KOMMYHHUKAITHOHHOM MEHE[)KMEHTE.

20



14. IlpenmymiecTBa W HEIOCTATKH KOMMYHHMKAIlHOHHOTO MEHEIDKMEHTa KaK HMH(OPMAaIMOHHO-KOMMYHHKATHBHOM
TEXHOJIOTHH B KOMMEPUYECKOH CTPYKType.

15. Opranm3anus Kak KOMMYHHUKaTUBHBIA CyOBeKkT. OpraHu3anys Kak HHHIIHATOP KOMMYHHKAaTHBHOTO TIPOIiecca.

16. OpranusanuoHHas cTpyKTypa. THUIIbI OpraHM3allMOHHBIX CTPYKTYD.

17. KoMMyHHKaIlHOHHBIE TPOOIEMBI OpraHu3anui. KoMMyHHKaI[MOHHBIE PECYPCHI OpraHU3aIUH.

18. YnpaBneHue KOMMyHHKAlUAMU B OPTaHU3aLUX Pa3IMYHOIO TUIA.

19. KoMMyHHKallHOHHBI MEHEDKMEHT KaK 4acTh CUCTEMBI YIIPaBICHUS OpraHu3aliei.

20. TexHomorngeckoe obecredeHne IeI0BOH CTPYKTYPHL.

21. KommynukanuoHHas 6e3onacHocTs. HpOpManmoHHas 3ammra Om3Heca.

22. OnpeneneHue NOHATUS «BHEUIHUE KOMMYHUKanum». CTPyKTypa BHEIIHUX KOMMYHUKAlUI B OpraHU3aliii B 3aBU-
CHMOCTH OT TUIIa ¥ OTPACIIE€BOM MPUHAIEKHOCTH OPraHU3aLUH.

23. Knaccudukamusi pogoBbIX IpyIi CyObeKTOB KOMMYHHUKAIIMOHHOTO B3aUMO/IeHCTBHS B 001ecTBe. CBS3H POTOBBIX
OTHOILIEHUH B KOMMYHHKAIIHOHHOM MEHE)KMEHTE.

24. CBs13u KOMMEPYECKOH OpraHUu3ally ¢ OCy1apCTBEHHBIMU OPTaHAMHU.

25. BzaumopeicTBE KOMMEPUYECKON OpraHu3alul ¢ HEKOMMEPYECKUMU OPraHU3alUsIMU.

26. BzauMojelicTBHe KOMMEPUYECKOH OpraHU3aluy ¢ apTHEPaMH.

27. B3aumoaeicTBE KOMMEPUECKON OpraHU3aluy ¢ KOHKYPEHTAMHU.

28. OTHOIIEHHs: KOMMEPUECKUX OPTraHU3aluil ¢ YACTHBIMHU JIUIIAMH.

29. BHyTpeHHHEe KOMMYHUKalUK Opranu3anui. IlonsaTre «BHyTpeHHUE KOMMYHUKALIMN.

30. Llenn KOMMYHHKAI[HOHHOTO OOIIEHHUS BHYTPH OpPTraHHU3aIlHH.

31. ®opmanbHas CTPYKTYpa M HOpMaTHBHbIE KOMMYHHUKAIIMOHHbIE KaHAJIBI BHYTPH OpraHHU3aIuu.

32. HedopmanbHble KOMMYHHKALUH BHYTPH OpTaHHU3aIUH.

33. CtanmapTHU3HPOBaHHBIE U HECTAHAAPTH3UPOBAHHBIE (HOPMBI KOMMYHUKALUK BHYTPH KOMITaHHU.

34. KoMMyHHKaI[HOHHBIE PONU B OpraHu3anuu. JIuaepbl MHEHUH U CIOCOOBI UX BBISBICHUSI.

35. Tums! 1 popMb! HHPOPMAITMOHHBIX KOHTAKTOB COTPYIHUKOB. Mepapxus B KOMMYHHKAIIUHL.

36. IlonsAtue «ynpapieHueckas HHGOPMAIHD» U €€ CTPYKTypa.

37. JlokyMeHTals B OpraHU3alUsIX Pa3InYyHOTO TUIA U €€ KNacCUpHUKAIHSL.

38. Na(hopMaIOHHBIC PpeCypPChl OPTaHU3AINN 1 UX TUIIOJIOTHS.

39. JlokymeHTHpOBaHHAs: HHpOpMAIMs U ee cBolcTBa. OTIMYNTENbHbIE KadecTBa JOKYMEeHTOB. CBOHCTBA TOKYMEH-
THPOBAHHOW MH(OPMAIIHH.

40. IoaroToBka (COCTaBIEHHE) TEKCTA YIIPABIEHIECKOTO JOKYMEHTA.

41. Dranel NOATOTOBKH K pa3paboTKe MPOrpaMMbl COBEPIIEHCTBOBAHMS KOMMYHHKAIIUH B OpPraHU3aLUH.

42. Ipuniuns! 3¢pdeKTUBHOH BHYTPHOPTaHU3AIMOHHOW KOMMYHHMKauuu. PerynupoBaHne MH(QOPMAIMOHHBIX IIOTO-
KOB.

43. CoBpemeHHbIE HH(POPMAMOHHBIE TEXHOJIOTHHU, UCIIONIb3yEeMbIC BHYTPH OPTaHM3AIMi UId ONTHMHU3AINN KOMMY-
HUKAaIlMOHHOTI'O IpoLecca.

44. TexHONOTMU KOMMYHUKaTUBHOTO BO3/€ICTBHA Ha COTPYHUKOB.

45. NadopMallmOHHO-IICUXOJIOTHYECKUE KaHAJIbI CBSA3€H C MEpCOHAIOM.

46. YnpasneHue GopMaTbHEIMU KOMMYHHUKAIUAMH: TEXHOJIOTUU U HHCTPYMEHTEI.

47. JlenoBas nepenucka, IEIOBbIE pa3roBOPHL, jAeioBas Oecena. JlenoBoe coBemanue.

48. Ympasnenue He(hOpMaTbHBIMI KOMMYHHUKAISIMU: TEXHOJIOTHH U HHCTPYMEHTHL.

49. Cnyxu kak BuA He(OPMAIBHBIX KOMMYHUKanuil. [IpuHIMITE MPOQUIAKTHKE BOSHUKHOBEHUS CIIyXOB BHYTpPH Op-
TaHU3aLUH.

50. YmpaBneHue mepcoHaaoM depe3 HehopManbHble KOMMYHHKAIUH. VICTIONs30BaHUEe CTyXOB AT KOHCTPYKTHBHOTO
peIIeHHs OPraHN3alMOHHBIX IPOOIEM.

Kpurtepun 1 mkaJjia OLeHKH 3K3aMeHa 110 AMCUUILINHE
Ouenka Kputepun orBera

OT1imuHO O1eHKa «OTJIMYHOY» BBICTAaBIAETCA 00yYalOIIEMYCs, €CIIM 3HAHUS OTIMYAIOTCs TITyOMHON U cofeprka-
TEPHOCTBIO, TaeTCSI TOJIHBII NCYEPIBIBAIOIINI OTBET, KaK Ha OCHOBHBIE BOIIPOCHI OWiIeTa, Tak U Ha
JOTIOJTHUTEINbHEIE; 00ydatomuiics CBOOOIHO BlIaieeT HAyIHOH TEPMUHOJIOTHEH; OTBET CTPYKTYPHPO-
BaH, COJAECPKUT aHAIM3 CYILECTBYIOUIMX TEOPHUH, HAy4YHBIX IIKOJ, HANpaBIEHHH M UX aBTOPOB IO
BOIIPOCY OWMJIETa; TIOTHYHO U J0Ka3aTeIbHO PACKPBIBAET MPOOIEMY, IPEAT0KEHHYIO B OUIIETE; OTBET
XapaxTepu3yeTcs ITyOMHOH, ITOJHOTOH M HEe COAEPXKHUT (PaKTHUECKUX OMIMOOK; OTBET MILTIOCTPHPY-
eTcsl IpUMepaMH, B TOM YHCIIE U3 COOCTBEHHON MPAaKTUKH; 00ydaromuiics 1eMOHCTPUPYET yMEHHE
apryMEHTHPOBaHO BECTU JUAJIOT U HAYYHYIO JUCKYCCHIO. MaTepuall U3J105K€H B ONPEEIICHHOM JI0-
THMYECKOU TOCIIEA0BATEIbHOCTH, JIMTEPATYPHBIM S3BIKOM, C UCIIOIb30BaHHE COBPEMEHHBIX HAYUHBIX
TEPMHHOB; OTBET CAMOCTOSITENILHBIMH.
Xopoumo OmeHKa «XOpOII0» BEICTABISIETCS OOyJalOMEeMyCsl, €CIM 3HaHUS MMEIOT JOCTaTOYHBIA coaepika-
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TEIbHBII YPOBEHb, OJHAKO OTIMYAIOTCS Cab0 CTPYKTypHPOBAHHOCTHIO; COAEpXKaHUe OuneTa pac-
KpPBIBAeTCS, HO UIMEIOTCSI HETOYHOCTH IIPU OTBETE HA JOMOJIHHUTEIBHBIC BOIPOCH; HMEIOIINECS B OT-
BETE HECYIIECTBEHHbIC (DaKTHIECKUE ONMHMOKH, 00yJaromuiics CrlocoOeH HCTIPABUTH CaMOCTOSTEIb-
HO, Onarojapst HaBOAAIIEMY BOIIPOCY; HEAOCTATOYHO PACKpPHITA MpobiieMa 0 OJHOMY M3 BOIPOCOB
Ouiera; HEJOCTATOYHO JIOTMYHO HM3JIOKEH BONPOC; oOydaromuiics He MOXKET Ha3BaTh aBTOPOB TOW
W MHOU TEOPHH TI0 BOIPOCY OMIIeTa; OTBET MPO3BYYAN HEJOCTATOYHO YBEPEHHO; 00ydatomuiicsa He
CMOT IIPOJIEMOHCTPHPOBATH CIIOCOOHOCTb K MHTEIPAIIMU TEOPETHUECKHX 3HAHUH M IIPAKTHKU.
YnoBiaersopu- | OueHKa «yJOBIETBOPUTEIBHO)» BBICTABIISACTCS O0YJAOIIEMYCS, €CIIH COAEPKAHIE OMIeTa pacKphITO
TeJbHO cabo, 3HaHUA MMEIOT (hparMeHTapHBII XapakTep, OTINIAIOTCS TOBEPXHOCTHOCTBIO M MaJIOH cofep-
KATEITBHOCTHIO, NMEIOTCSI HETOYHOCTH HPH OTBETE HA OCHOBHBIC BOIPOCH OWMIICTAa; MPOTPAMMHbBIC
MarepHall B OCHOBHOM M3J1araeTcs, HO JIOMyLIeHbI (JaKTHUECKHE OIIMOKH; 00ydaromuiics He MOXET
000CHOBATh 3aKOHOMEPHOCTH U IPHHIUIIEL, OOBICHUTH (AKTHI; OOyUArOUIUHCS HE MOXET HPUBECTH
HpUMeEp AT WLTIOCTPAIMH TEOPETHUECKOTO MOJIOXKEHHUS; OTCYTCTBYET MOHUMAHHE N3J1araeéMoro Ma-
TepHuana, MaTepuai ciabo CTPyKTYPUPOBaH; y 00yHalomerocst OTCYTCTBYIOT IPEICTABICHHUS O MEXK-
HPEIMETHBIX CBS3SIX.

HeynoBaerBo- | OueHka «HEYZOBIETBOPHUTEIHHOY» BBICTABIACTCS 00ydaromeMycs, €clii OOHapY)K€HO HE3HaHUE MM
PUTEJIbHO HETIOHMMAaHHUe MpeAMeTa H3y4eHHs AUCIUILTIHEL, COAEpkKAHUE BOIIPOCOB OmiIeTa HE PacKphITO, J0-
ITyCKAIOTCS CYIIECTBEHHBIC (DaKTHUIECKHEe OMMOKH, KOTOpble 0oO0ydaromuiics He MOXKET HCIPABUTH
CaMOCTOSATENIbHO; Ha OOJNBIIYIO YacTh JAOTOIHUTEIBHBIX BOIPOCOB 110 COAEPKAHUIO IK3aMeHa 00y-
YJarONIMHCS 3aTPYAHSACTCS aTh OTBET MIM HE AaeT BEPHBIX OTBETOB.

8. YYUEBHO-METOANYECKOE n NH®OPMALIMOHHOE OBECIIEYEHHUE

JAUCHUIIJINHBbI

8.1. OcHoBHas JuTepaTypa

1) Kennenu, [I3u XKectkuit MeHemxMeHT: 3acTaBbTe N0l paboTats Ha pe3ynsTat / [on Kennenn ; nepeson [l. ['no-
6a-MuxaiineHko. — 4-e uzg. — M. : AnpniuHa [Tabmumep, 2019. — 295 ¢. — ISBN 978-5-9614-5400-0. — Texkcr : amek-
TPOHHEIH // DnekTpoHHO-OnbIHoTeuHast cucrema [IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/82760.html

8.2. Jlono/iHUTEbHAS JIUTEPaTypa

1) Mapycesa, 1. B. KoMMyHHKaIIHOHHBII MEHEIXKMEHT B BOIPOCAX M OTBeTaxX (MOATOTOBKA K 9K3aMeEHY) : ydeOHOe
nocobue s By3oB / Y. B. MapyceBa. — Caparos : By3oBckoe oOpazoBanue, 2016. — 144 c. — ISBN 2227-8397. — TekcT :
3JIEKTPOHHBIH // DiekTpoHHO-O0ubmHnoTeuHas cucteMa IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/39000.html

8.3. IlporpamMHoe oGecrieueHue
IMaxet mporpamm Microsoft Office

8.4. IlpodeccuonanbHbIe 6a3bl JAHHBIX
http://inion.ru/resources/bazy-dannykh-inion-ran/ — ba3er nanaeix MTHIOH PAH

8.5. UnpopmaunoHHbIe CIPaBOYHbIE CHCTEMbI
1. http://www.iprbookshop.ru (QnekTpoHHO-OnbMHOTeUHas cucteMa IPRbooks).

2. http://elibrary.ru/defaultx.asp — Hayunas snextponnas 6ubnnorexa

8.6. UuTepHeT-pecypcebl

1. http://www.iprbookshop.ru (OnexrporHO-6nbMHOTeYHAs cucTeMa IPRbooks).
2. http://elibrary.ru/defaultx.asp — Hay4nas snekTpoHHast 6HOIHOTEKA
3. http://www.ed.gov.ru — OdurmansHerii cait MuHHCTEpCTBAa 00pa30BaHUS U HAYKH

8.7. MeTonnueckne yKa3aHus 10 0CBOEHHIO JTUCIIUTIITHHBI

OOyuaromiicst JODKEH IPUHTH B BBICIIYIO IIKOJTY C IIONTHBIM IOHUMAaHUEM TOTO, YTO CAMOCTOSATEIFHOE OBJIAICHNE 3HAHUS-
MH SBIISIETCS TJIABHBIM, OTIPEACIIIOIIIM. BrIcIas MmKoma b CO3aeT A 3TOT0 HEOOXOUMBIE YCIOBHSL.

CamocrosTensHas pab0Ta MarucTpaHTa HAYWHAETCSl C BHUMATEIIBHOTO 03HAKOMJICHUSI UM C IIPOTpaMMoil y4eOHOro Kypca.
W3ydenne ka0l TEMBI CllefyeT HauMHATh C BHUMATEIFHOTO O3HAKOMIICHIS ¢ HA0OpOM BOTIPOcOB. OHH OPHEHTHPYIOT 00yJaroIIe-
rocsl, TIOKa3bIBaIOT, YTO OH JOJDKEH 3HATh 10 JAaHHOW TeMe. Bompocs! TeMbl Kak Obl HAKJIAIBIBAIOTCS HAa COOTBETCTBYIOILYIO IJIaBy
n30paHHOTO y4eOHNKa MK y9eOHOTo nocobus. B nrore omkHO OBITH SICHBIM, KAKHE BOMPOCH! TEMBI IIPOIPaMMEI yIeOHOTO Kypca
1 ¢ KaKoH TITyOMHOM PacKpHITHI B JAHHOM y4eOHOM MaTepHuale, a Kakie BOOOIIE OITyIIeHSL.

JIro60it Hay4HBIH NIpeaMeT, TakKe, Kak W JaHHas JUCHUIUIMHA, MMECeT CBOM KaTeropHalbHO-NMOHATHHHBIA anmapar.
Hayunble moHATHS — 3T0 Ta 6a3a, Ha KOTOPOH «CTOUT» KaXkaast HayKa. [IOHATHS - y31I0BbIe, OTIOPHBIE MyHKTHI KaK HAyYHOTO,
TaK ¥ y4eOHOTO MO3HAHU, JOTHYECKHE CTYIICHH ABM)KEHUS B yueOe OT IPOCTOTO K CIOXKHOMY, OT SBJICHHS K CYIIHOCTH. be3
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SCHOTO TMIOHUMaHMA NOHATHUI yueOa KkpaifHe 3aTpyaHseTCs, a coAepkaHne IPHOOPETEHHbBIX 3HAHUI CTAHOBUTCS TYCKIIBIM, pac-
TUIBIBYATBIM, HATIOMKHAs HEJOCTPOEHHOE 3[JaHUE WM €lle TOTO XyXkKe: 37aHue 6e3 ¢pyHaamenra. IToHsTue B y3xoM MoHHMa-
HUH — 3TO omnpeaencHue (IepUHUINSA) TOTO UM HHOTO (hakTa, IBICHUS, IpeaMeTa. Takue ompeaeNeHns: COCTaBISIOT KaTe-
rOpUaNbHO-NIOHATUHHEIN annapaT. OHY, KaK IPaBUJIO, KPATKH 10 COAECPKAHUIO, CXBATBIBAIOT CYTh JEJa.

[ToHATHA B MIKXPOKOM CMBICNIE €CTh 0000IIEHHAsl KOHIENTyalbHasl XapaKTepUCTUKA ONpeieIeHHoro ApneHus. Korna B
3aroJI0BOK TEMbI BHOCHTCS CIIOBO IIOHSTHE», TO 3TO MEPBHIH MPHU3HAK TOTO, YTO B JAHHOM CIydae pedb HAeT He 0 Ae(hUHH-
M (OImpeJeNeHNH), a 0 CKaTol, 0000IIeHHO! KOHIENTYaabHOM XapaKTepUCTUKE U3y4aeMOro SBICHUS.

Hesnmmrae nMeTs B BULY W TO; 9TO KaXKIbIH YIeOHUK MIIH y4eOHOE OCOOHEe MMEET CBOIO JIOTHKY ITOCTPOEHHS, KOTopasd,
€CTECTBEHHO, HE COBIAAaeT ¢ JIOTHKOW maHHOW IIporpaMmsl yueOHOTO Kypca. OnHE aBTOpHI OoJee MIMPOKo, a Apyrue Ooiee
Y3KO PaccMaTpUBAIOT Ty WM UHYIO pobneMy. OqHU BBIAEIAIOT €€ B OTAENBHYIO TaBy, a ApyTue, BKIIOYAIOT B COCTaB TJIaBBI.
Y4eOHuk unam yuyebHoe mocobue LenecooOpasHo M3ydyaTh MOCIEN0BATENbHO, T1aBy 3a INaBoil, kKak 3To caenaHo B HUX. [Ipu
9TOM, obpamasce k [IporpamMMe yde6HOTO Kypca, CliefyeT OCTOSHHO OTMEUaTh, KaKUe €€ BOIPOCH! (ITyCTh B MHON JIOTHYEeCKOH
MOCIIEI0BAaTENBHOCTH) PACCMOTPEHBI B JAHHOH IilaBe yueOHMKa, yueOHOro nocodus, a kakue omyeHsl. ITo 3aBepienun pabo-
THI HaJ[ y4eOHUKOM y Bac momkHa OBITH ICHOCTB B TOM, KaKHe TeMBI, BOIPOCH! [IporpaMmsl yaeOHOTO Kypca Bol yxxe m3yunnm,
a Kakye IPeJCTOUT U3YUYUTh 110 APYTHMM UCTOUHHUKAM.

Meroanyeckne yKa3aHHs 110 BBINOJIHEHHI0 KOMIILIOTEPHO NMPE3eHTAIMH.

C10BO «mpe3eHTanus» 0003HauaeT MpeAcTaBIeHNe, JeMOHCTpanuio. OOBIYHO Ui KOMIIBIOTEPHON Mpe3eHTaIuu
UCTIONB3YEeTCS MyNbTUMEIUIHBIN MPOEKTOP, OTPAKAIOMIMNA COAEPKUMOE dKpaHa KOMIIbIOTEpA Ha OONBIIOM JKpaHe, BBI-
BEIICHHOM B ayauropuu. [Ipe3eHTanus mpeacTaBiseT co00i COBMEIICHNE BUACOPSAA - MOCIEA0BATEIHLHOCTH KaJpOB CO
3BYKOPSIZIOM - TIOCIIEIOBATETBHOCTBIO 3BYKOBOTO COMPOBOXKAEHMS. [Ipe3eHTarus TeM > dekTiBHEe, 4eM B OobIIel Mepe
B Hell MCTOJIB3YIOTCSI BO3MOYKHOCTU MYJIbTUMENA TEXHOIOTHHA.

Ipesenmayusa npeocmasisem codoou nocnedosamenbHocms ciaidos. Omoenvublil Clatd Modcem co0epuHcams
meKcm, pUCyHKku, pomozpaduu, aHuMayuio, 8u0eo u 38YK.

C Touku 3peHus OpraHU3aliy NPE3CHTAUN MOXKHO Pa3ieIUTh Ha TPU Kilacca:

- UHTEpPaKTUBHBIE NIPE3EHTALIUY;

- IPE3eHTalluH CO CLIEHApPHEM;

- HETIPEPBHIBHO BBIMOTHAIOIIUECS TPE3EHTALIUH.

Unmepaxmuenasn_npesenmayus - IUAAIOT MEXAY I0JIb30BaTE€IEM U KOMIBIOTEPOM. B 3TOM cilyuae mpe3eHTanuei
yNpaBiseT MOJIb30BaTeNb, T. €. OH CaM OCYIIECTBISIET MOMCK HHPOPMALUY, ONpeeseT BpeMs ee BOCIPHATHS, a Takxke 00beM
HEoOXoaMMoro Matepuana. B rakoM pexunme paboTaer yueHHK ¢ 00ydaromeii mporpaMmoii, peann3oBaHHON B (hopMe MyJIbTH-
MeauitHON npe3enTanuu. [Ipun nHAMBHAYanbHON paboTe MyIbTUMEANITHEIN NpOeKTOp He TpedyeTcs. Bee nHTEpakTHBHEIC TIpe-
3eHTall1 UMEIOT 00l11ee CBOIICTBO: OHU YMNPABISAIOTCS COOBITHAMHU. DTO 03HAYAET, UTO KOT/A IIPOUCXOAUT HEKOTOPOE COOBITHE
(HaxaTHe KHOMNKH MBIIIU WM MO3ULIMOHUPOBAHME YKA3aTeNs MBIIIH HA SKPaHHOM OOBEKTE), B OTBET BBIMOIHAETCS COOTBET-
cTByromee aeiicteue. Hampumep, mocre mendka MBIIIBIO Ha poTorpaduy KapTHHBI HAYHMHAECTCS 3BYKOBOH paccka3 00 ucropun
€€ CO3/JJaHus.

Tlpezenmayus co cyenapuem - TIOKa3 CIAMIOB TOJ YIPAaBICHUEM BEIyIIETo (OKIagunKa). Takue Mmpe3eHTalnd MOTYT
COZIEPKaTh «IUIBIBYIIE» IO SKpaHy THUTPBI, aHUMUPOBAHHBIH TEKCT, UarpaMmbl, rpaduky U apyrue mwutnoctpaund. I[lopsmok
CMEHBI CNaii0B, a Tak)Ke BpeMs AEMOHCTpPAIMU KaXKIoro ciaiifa onpeaenseT Aokaagduk. OH ke MPOU3HOCUT TEKCT, KOMMEH-
TUPYIOIUHI BUAEOPS] IPE3CHTALMH.

B uenpepuwisno gvinonnarowuxca npesenmayusax He IpeAyCMOTPEH AMANOT ¢ M0JIb30BaTEIEM U HET Beayllero. Takue ca-
MOBBITTOJHAIOIINECS TIPE3CHTANH O0BIYHO IEMOHCTPUPYIOT HA Pa3INIHBIX BEICTABKAX.

Ipesenranus mwim «cmain-gunem», noarorosneHHas B PowerPoint, mpeacTaBiseT coboi MOCIEeTOBATEIFHOCTD ClIAi-
JI0B, KOTOPBIE MOTYT COJEpPKAaTh INIaH U OCHOBHBIE MOJIOKEHHS BBICTYIUIEHHs, BCE HEOOXOAUMBIE TaOIMIIbI, AUATPAMMBI, CXe-
MBI, PHCYHKH, BXOJSIIUE B JEMOHCTPAMOHHEIM MaTepral. [Ipu HeoOXOOUMOCTH B MIPE3EHTAIMI0 MOKHO BCTABHTH BHUACOI (-
(heKTHI U 3BYK.

Co3paHue pe3eHTallMu Ha 3aJJaHHYI0 TEMY IIPOXOJUT Yepe3 CIEAYIOLINE 3Talbl:

1) co3manue crieHapus;

2) pa3paboTKa IIPpe3eHTaluu C UCIONIb30BaHUEM IPOTPAMMHBIX CPEJCTB.

3aTeM Hy’>KHO BBIOpaTh NMPOTrpaMMy pa3paboTKu mpeseHTauuu. Kaskaas u3 cyliecTBYIOIIUX MPOrpaMM TaKoro Kiacca
o0J1aiaeT CBOMMH COOCTBCHHBIMH HHIWBHAYAaTbHBIMH BO3MOXKHOCTAMH. TeM He MeHee, MEXIy HUMH €CTh MHOTO OOIIero.
Kaxnmas Takast mporpaMma BKJIIOYAeT B ce0st BCTPOCHHBIE CPEACTBA CO3MAHMS aHNMAIUH, JOOABICHUS U PEIaKTHPOBAHUS 3BY-
Ka, IMIOPTHPOBAHHS M300paXKECHUH, BIJIE0, a TAKXKE CO3JaHUs pHCYHKOB. [Iporpamma PowerPoint, BXxoxsmas B mporpaMMHBIi
nakeT MicrosoftOffice, npeana3nauena i co3panus npeseHTanui. C ee MOMOIIBIO NTOJIB30BATETb MOXKET OBICTPO OOPMHUTE
JOKJIaJl B €IMHOM CTHJIE, TAKUM 0Opa3oM, 3HAUMTEIHHO MOBBICUB CTETICHb BOCIIPHATHS IIPEAOCTaBIsseMON HHPOPMALUK ayau-
topueil. [IpesenTarnus wmm «cnaia-¢pmism», noarorosineHHas B PowerPoint, mpeacrasnser co0oif mociIeR0BaTeIPHOCTS ClIaii-
JIOB, KOTOPBIE MOTYT COZEPXKAaTh INIAH M OCHOBHBIE ITOJIOXKEHHS BBICTYIUICHHS, BCE HEOOXOAMMBIEC TaOIHIIBI, TUATPAMMEI, CXe-
MBI, PUCYHKH, BXOJSIINE B JEMOHCTPAalIMOHHBIN MaTepual. [Ipu HE06X0AUMOCTH B MPE3EHTALMIO0 MOXKHO BCTaBUTh BHIE0d(]-
(eKTHI U 3BYK.

Tabnuna - OcHOBHBIE IPHEMBI CO3AaHUSI U 0OPMIICHNUS IIPE3CHTAIINH
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ITocraBinennas 3agaua

Tpebyemble neiicTBUS

Co31aTh HOBYIO IIPE3EHTALIUIO
6e3 oMoy MacTepa ¥ IpH-
MEHEHHS I1a0JIoHa

3amyctute PowerPoint.
B okne quanora PowerPoint B rpymme moneit Bstoopa Co3gaHue nNpe3eHTaluUBEIOCPH-
teHoBasi npe3enTanms.

Bri6pats pazmerTky crnaiiga

B okne quanoraCo3aats ciiaiii BRIOepHUTE MBIIIBIO TPeOyeMBbIil BAPHAHT Pa3METKH.
[Mocne Beibopa HoBasi mpe3enTanus oKHO auanora PazmeTka ciaiiga mosBisieTcst aBTo-
MaTtuyecku. Eciau Bbl XOTHTE CMEHUTH pa3MeTKy UMEIOIIErocs ciaiza, TO BBIIOJHUTE
koMaHay @opmat/Pa3meTka cialifa WM BOCIOJIB3YHTECh MTUKTOIPaMMO#, pa3MeIeHHOM

B MaHey PopMaTHpPOBaHHE .

[IpumeHuTh 11a0I0H AU3aiiHA

B mento @opmar BeiOepute komanay Odgopmiienne ciiaiiia wim BOCIOJIb3YHTECH TUKTO-
. . IE' K.oHCTpYETOR
rpaMMoii, pa3MenieHHol B nanenu @opMaTupoBaHue

BcraBuTh HOBBIHM citaiij

OTKpO#TE TOT Clai], mociie KOTOPOro BrI XOTHTE BCTaBUTH HOBBIH, M BEIITOJHUTE KOMaH-
ny BeraBka/Co3natsb caaiix (Ctrl + M) ninu Bocnions3yirech MUKTOrpaMMon, pa3me-

. |”IEI Cosnare cnakii |
IEHHOM B nanenu opMaTHPOBAHHKE .

[IepeMecTuThes MeX Iy Craii-
JaMH

Bocnonb3yiiTech OETYHKOM HIIM KHOTIKAMH BEPTUKAIBHOMN MOJIOCHI MPOKPYTKHU HITK KJIa-
Bumamu PageDown, PageUp.

[Mepememmas OeryHOK MOKHO T10 BCIUTBIBAIOIIEH MOCKA3Ke OMPENeNTUTh, Ha KAaKOM CIIaie
OCTaHOBUTHCA.

AKTI/IBI/I3I/IpOBaTB na"ens Pu-
COBaHHE

BoimonauTe komanay Bun /Ilanenun unctpymentoB/PucoBanue

BBectu TeKCT B MPOU3BOJILHOE
MECTO claiijga

Bri6epure Ha manenu PucoBanue nacrpyment Hagnucbucn
BBII KypcoOp B HY>HOe MecTo win MeHIo Berapka/Hagnuce.

" YCTaHOBUTE TEKCTO-

OTpenakTHpOBaTh UMEIOIINIT-
CsI TEKCT

H.[eJ'IKHI/ITe 10 TEKCTY, YCTAHOBUTEC TEKCTOBBIM KypCOp B HY>KHO€ MECTO 1 BHECUTE UC-
ITpaBJICHUSA UJIN JTIOOABJICHMS.

VY 1anute TEKCT BMECTE C PaM-
KOl

H_IGJ'IKHI/ITG 110 TeKCTy, 3aTEM IICIKHUTE HGHOCpeIICTBeHHO 110 paMKe U HAXKMUTC KJ'IaBI/IIHy
Delete.

W3MeHUTh mpudT WITH pazmMep
mpudTa

Bocnone3ayittecs komannoit @opmat/IIIpudT v packpbIBAIOIIMMCS CIIUCKOM TIPH)-

|Times Mew Roman |v| 18 =

TOB/pa3MepOB MaHEIN HHCTPYMEHTOB

W3mennTs net mpudra

Brimonaute komanay @opmat/IpudT nnu Beidepute kHonky LlBeT Tekcra
nagenu @opmarupoBanue (Pucosanue).

BriOpath ctunb odopmieHust
mpudTa

Bocnonbayiitech komannoit @opmat/IIpudT unm KHOKaMK TMaHe-

gl o o
JI1 MHCTPYMEHTOB e : TIOJTYKUPHBIN, KyPCUB, IOJUEPKHYTHIH, TEHb.

BrIpoBHSATE HAOpaHHBIH TEKCT
OTHOCHUTEJILHO paMKHU

Bocnonbsyiitech komannoii @opmat/BeipaBauBanue/Ilo seBomy kparo (Ctrl + L); ITo
uentpy (Ctrl + E); Ilo npaBomy kpato (Ctrl + R); Ilo mupune uiy KHOIKaMy IaHe-

JI THCTPYMCHTOB DopMaTHpOBaHHE.

BriOpath 1BET U TUT TMHUN
JUTSL paMKH, TIOJ00paTh 3aauB-

Ky

Bergenure paMKy (MM YCTaHOBUTE KYPCOpP B TEKCT, BBEICHHBIN B PAMKY) H BBITIOJIHITE

komaHy @opmar/ ¢4 ... B mosiBUBIIEMCS AMAIOTOBOM OKHE YCTAaHOBHTE I[BET 3aJIHB-
KU, TUII TUHUH U €€ 1IBET.
Taxoke MOKHO BOCIIOIB30BaTLCSI KHONMKAMU naHenu PucoBanmue:

& - Z -

— 3aJIMBKa, — OBET JIMHUH,

— THUII IMHUU.

AKTUBU3UPOBATH NaHEIb AB-
TO(UTrypbI

Bri6epure komanny BeraBka/PucyHok/ABTo¢UIYPBI HIH BOCIONB3YHTECH KHOIKOH

AETOPHCYPEL ™
nanenu PucoBanue

HapucoBaTb 00BeKT

AXTHBU3UpYHTE TaHeNb PHcoBaHue, BEIOEPHTE COOTBETCTBYIOMINI HHCTPYMEHT (JIMHUSA,
OBAJI, IPSIMOYTOJIBHUK M T.JI.) M «PAaCTSIHHUTE» (HUTYpy Ha cllaiife, IPOTacKuBas Kypcop.
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N3MeHuTH 11BET 00BEKTA

L)
Briennte 00BeKT 1 BBITOTHUTE KOMaHTy Dopmat/ ¢4
KHOIKOM na"enu PucoBanue:

i"’

— IBCT JIMHUMU.

. WU BOCIOJIB3yHTECH

Hactpouts TeHb 00BEKTA

Briennte 0OBEKT U BOCMIONB3YHTECh KHOTIKOH IMaHeny PucoBanue:

B CTHnib TeHH.

Hactpouts 06beM 00BeKTa

Briennte 00BEKT U BOCMIONB3YHTECh KHOTIKOH IMaHen PucoBanue:

e - — O0BeMm.

[ToBepHYTh OOBEKT HA KAKOK-
160 yroiu

BrigenuTte 00beKT U BOCTIONB3YyiTeCh KHOMKOM nanenu PucoBanue
HeiictBusi/IloBepHyTh/0Tpa3nTh/CB060AHOE BpallleHHe, 2 3aTEM TIEPEMECTHTE MBIIIBIO
yroy 00beKTa B HAIPaBJICHUH BPAICHHUSI.

CrpynmupoBaTh 00bEKTHI

Brigenute Bce 06’BGKTH, noAJIC)KaIlIrue TPYNITUPOBKE U BBINIOJITHUTC KOMaHAY prmm-
pOBKa/rpyHﬂHpOBaTb KOHTEKCTHOTO MEHIO BBIJICIICHHBIX O0BEKTOB.

Xy,ZIO)KeCTBeHHaSI HaOIMcCh

Bocnonb3syiitecs kHOnKoM nanenu Pucosanmue:

'4[ — Jlo6aBuTH 00beKT WordArt.

BcraButs 3ByK

Bri6epute komanay MeHI0 Betapka/@UIIbLMBI U 3BYK/3BYK M3 KOLIEeKIIMH KAPTHHOK;
3Byk u3 daiiaa.

HaCTpOI/ITL aHUMal o

B PEXKUME CJIAMJIOB IIEJIKHUTE 06’beKT, KOTOpBIP’I XOTUTC aHUMHUPOBATh.

|@ HacTpolika aHHMaLHM. ..

B mento [loka3s ci1aiinoB BeiOepuTe KOMaHIY WA
COOTBETCTBYIOIYI0 KOMaHy KOHTEKCTHOTO MEHIO BEIOpaHHOTO 00bekTa. Bribepure HyX-
HblE N1eMeHThI TaHenu HacTpoiika aHmManmm.

VYcranosuts Macmrad pabdo-
Yyero ciaiiia B cpene
PowerPoint

Ha manemn CtangaprHas cpensl PowerPoint yctaHOBUTE HEOOXOAMMBIH MacITad mMpo-

46% -
CMOTpAa U3 PACKPBIBAIOIIErOCs CIIUCKA

Crioco6 npeacTaBieHus J10-
KyMEHTa (T.€. Ipe3eHTaIun
.ppt) B OKHE MPHIOKESHUSA
PowerPoint

Joxyment PowerPoint MoxeT 0TOOpakaTbCst B OKHE MIPUIIOKEHUS TPeMs cloco0aMu: B
BUJIE CNAIJIOB, B PEKUME CTPYKTYPBL, B PEXKUME COPTUPOBLIUKA CIaliI0B.

Jlns u3MeHeHus crnocoba MpeACTaBIeHHUs JOCTaTOUYHO BBIOPATh COOTBETCTBYIOIIYIO KO-
MaHy B MEHIO BuJ MM HIEIKHYTh 10 OJHOM U3 TpeX KHOIOK B JI€BOM YacTU TOPU30H-
TaJIbHOH MOJOCHI MPOKPYTKH:

= _ nokas craiizos (c Texymero cnaina);
— OOBIYHBIN PEIKHUM;

oo o
oo — peXKUM COPTUPOBHINKA CJIAaUI0B.

ITpoBecTn TEMOHCTPAIIHIO

Brimosaute komanay Bua/Iloka3s ciaaiinoB (FS) nim Bocnonbp3ylTech KHONKOM =,

[lepeiiTu k caeayomemy
ClIalily B IpoLecce IeMOH-
CTpanuu

Bocnonb3yiiTech meq4KoM MBIIIH,

xnaBuiiamu Enter, IlpoGeu;

PageDown, PageUp mu xnaBumy Hapuraruu Kypcopa (L [1[]): mepexon Brepe/Hazan
II0 rajepee ClIaioB;

Home — nepexos k caMomy mepBoMy claiiay;

End — nepexoz k camoMy NOCJIEIHEMY CIaiay.

IIpoBecTu neMOHCTpaLMIO, HE
3anyckas PowerPoint

Haiinute cBoii (aiin, BEIIEINTE U BEI30BUTE KOHTEKCTHOE MEHIO HA)KaTHEM MPaBOil KHOTI-
KM MBIIIIK. B KOHTEKCTHOM MeHIO BeIOepuTe komanaylloka3aTh.

CoxpansteTcs mpe3eHTalys B (aiisie ¢ pacimpeHueM .ppt.
IIpu moaroTOBKE KOMIBIOTEPHOH MIPE3ECHTAINN 00yUarOIUIACS JOIKEH:

. H3yYUTh MaTepUaisl TEMBI (BOIIPOCa), KOTOPOH (KOTOpPOMY) MOCBSIIEHAa KOMIBIOTEpHAs IIPE3eHTAIHs, BbIe-
Js151 TJIaBHOE U BTOPOCTEIICHHOE;

o YCTaHOBHUTH JIOTUYECKYIO CBA3b MEXIY 3JIEMEHTaMHU TEMHI (BOIIPOCa);

J HPEJCTaBUTh XapaKTEPUCTUKY JIEMEHTOB B KpaTKOH (opme;

o BBIOpATh ONIOPHBIE CUTHANBI IS aKIIEHTUPOBAHUS IMIABHOW MH()OPMAINH U OTOOPA3HUTh B CTPYKTypeE Tpe3eH-
TaluH;

J 0(OPMHUTH NPE3CHTALNIO U NIPEAOCTABUTH K YCTAHOBIEHHOMY CPOKY.

MeToan4yeckne yKasaHUsA M0 MOATOTOBKeE K Kelic-3agadam:
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Merton case-study WM METOJ KOHKPETHBIX CUTyalUil (OT aHINIMIICKOrO case — Cily4yail, CUTyallusl) — METOJ aKTUBHOTO
NpoOJIEMHO-CUTYallHOHHOTO aHAllN3a, OCHOBAaHHBIA Ha OOy4YeHHM IyTEM pELIeHHs KOHKPETHBIX 3afad — CHTyalui (pemre-
HUE KEHCOB).

Case — mpuMep, B3ATHII U3 peaTbHOr0 OHM3Heca, IPeCTaBIseT co00il He IPOCTO MPAaBANBOE OIHCAHUE COOBITHH, a €MHBII
UH(POPMALOHHBIA KOMIUIEKC, TI03BOJISIOIINH TIOHATH CUTYAIIHIO.
Keiic-3amaua - nmpoGieMHOe 3alaHHE, B KOTOPOM O0ydaromeMycs MpeuIaraloT OCMBICIUTE PEATBHYIO MPOQECCHOHATBHO-
OPHEHTHPOBAHHYIO CUTYALUIO, HEOOXOIUMYIO AJIs PEHIEHHs JaHHOH IMPOOIEMBI.
Bunpl xeicoB:
- Honusle keicsl (B cpemHeM 20-25 cTpaHMI) mpenHa3HAYEHH! AT KOMaHIHOHW pabOTHl B TEUCHHE HECKOJIBKHUX NHEH H
00BIYHO MOPa3yMeBaIOT KOMaHHOE BBICTYTIJICHHUE ATl IPE3EHTALUU CBOETO PEIICHHMS.
- Cxkatble Kkeiicel (3—5 cTpaHuI) NpeaHa3HaueHbI I pa300pa HEMOCPENCTBEHHO Ha 3aHATHM U MOAPAa3yMEBalOT OOIIyIO
JHCKYCCHIO.
- Munu-kelics! (1-2 cTpaHuIpl), Kak M cxaTble KeHChI, IpeHa3HAYEHBI A7 pa3dopa B ayJUTOPUU U 3a49aCTyI0 UCIIOIb3Y-
IOTCSI B KQUeCTBE WIITIOCTPAIIMH K TEOPHH, IPEMNOAaBaeMOH Ha 3aHATHH.
Bo MHOTHX ciydasx MHHH-KEHC MOXKET OBITH c(hOpMYJIHPOBAH KPATKO, B BHIE OJHOTO-ABYX ab3aleB, U CHaOXKEH BOIpOca-
MH, Ha KOTOpbIe TpeOyeTcs 1aTh OTBET B 00CYKICHUM.
Xopommif keiic TOMKEH yOBIETBOPATH CIEAYIONINM TPeOOBaHUAM:
- COOTBETCTBOBATh YETKO NMOCTABIEHHOM LIENU CO3/1aHNus;
- IMETh COOTBETCTBYIOMINI yPOBEHb TPYJHOCTH;
- WIDTFOCTPUPOBATH HECKOJBKO acIeKTOB COBPEMEHHOM KH3HH;
- HEe yCcTapeBaTh CIUIIKOM OBICTPO;
- OBITH aKTyaJdbHBIM Ha CETOTHSLIHUN JIEHB;
- WITIOCTPUPOBATh THUITMYHbIE CUTYallHH;
- pa3BHMBaTh AHAIUTHYECKOE MBILIIECHUE;
- IPOBOIIMPOBATH JHCKYCCHIO;
- IMETh HECKOJIbKO PEIICHHIA.

MeToanyeckue yKa3aHus 1O MOAT0TOBKe K TECTHPOBAHHIO:

Kaxk u mrobast npyrast ¢popma IOATOTOBKH K KOHTPOJIO 3HAHHUH, TECTUPOBAHUE MIMEET PsiJi OCOOCHHOCTEH, 3HaHHE KOTOPBIX T10-
MOTaeT yCHEUTHO BBIMOTHUTD TECT.

— IIpexne Bcero, crexyeT BHUMATEILHO H3YUUTh CTPYKTYPY TECTA, OIIEHUTh 00bEM BPEMEHH, BBIICIAEMOTO Ha TAaHHBII
TECT, yBUJETh, KAKOTO TUIIA 3aIaHHS B HEM COAEPKATCS. DTO MOMOXKET HACTPOUTHCS Ha PaboTy.

—  Jlydme HauMHATBh OTBEYATh HAa T€ BOMPOCHI, B MPaBHIBHOCTH PEIICHNS KOTOPBIX HET COMHEHMH, TIOKa HE OCTaHABIIH-
BasICh Ha TeX, KOTOPHIE MOTYT BHI3BATh JOJTUE Pa3AyMbs. DTO IMO3BOJUT YCIIOKOUTHCS M COCPEAOTOUUTHCS HA BBITIOI-
HEHHU 0oJee TPy THBIX BOIIPOCOB.

— OueHb BaXHO BCETAa BHUMATEIbHO YHTATh 33/aHMS N0 KOHIA, HE MBITASCHh MOHATH YCIOBHUS «IIO NEPBBIM CIOBaM»
WU BBITIOJHUB NOJ00HBIE 33/laHMs B MPEABIAYIINX TECTUPOBaHUAX. Takas CIeIlka HEPEeAKO MPUBOJMUT K JOCATHBIM
OIIMOKaM B CaMbIX JIETKHX BOIPOCAXx.

—  Ecnm BEI He 3HaeTe OTBeTa Ha BOMPOC MIIH HE YBEPECHBI B IPaBUIBHOCTH, CIEAYET IPOIYCTHTh €T0 X OTMETHUTH, YTOOBI
IIOTOM K HEMY BEPHYTBCHL.

—  Jlyume gymath TOJBKO O TEeKyIIeM 3ajaHuu. Kak mpaBmio, 3aaHus B TeCTaX HE CBA3AHBI APYT C IPYTOM HETOCpPEen-
CTBEHHO, TOATOMY HEOOXOAMMO KOHLIEHTPUPOBATHCS HAa JaHHOM BOIIPOCE M HAXOAUTH PEIICHHUs, MOAXOSIINE HIMEHHO
K HeMy. KpoMe Toro, BBITIOTHEHHE 3TOH PEKOMEHJIALUH AACT €lle OAWH MCHUXOJIOTHYEeCKHH 3(PEKT — IO03BOIMT 3a-
OBITH 0 HEyJa4de B OTBETE Ha MPEABIIYIINII BOIIPOC, €CIIM TaKOBask IMeIa MECTO.

— MmHorue 3a1aHAsA MOXKHO OBICTpee PEIINTb, eCIIH He HCKaTh Cpa3y NMPaBIIBHBIA BApHAHT OTBETA, a MOCIEAOBATEIFHO
UCKITIOYaTh Te, KOTOPbIE IBHO HE TMOAXOAAT. MeToA HCKITIOUEHHs TI03BOJISET B UTOTe CKOHLIEHTPUPOBATh BHUMAHHE Ha
OJHOM-7IByX BEpPOSITHBIX BapHUaHTaX.

—  PaccunthiBaTh BEINOJTHEHME 33JaHUI HY>KHO BCET/a TaK, 4YTOOBI OCTANOCh BPeMs Ha IPOBEPKY U AOpabOTKy (IpUMep-
HO 1/3-1/4 3ammaHmpoBaHHOTO BpeMeHH). Torjga BepOATHOCTh OIMCOK CBOAMTCA K HYNIO M MMEETCS BpeMs, YTOOBI
HaOpaTh MaKCUMyM 0aJUIOB HA JIETKHX 3aJaHUSAX U COCPEIOTOUYUTHCS HAa PEIICHHH OoJiee TPYAHBIX, KOTOPHIC BHAUale
HPUIILIOCH IPOITYCTHUTb.

— IIpomnecc yransiBaHus MpaBUIBHBIX OTBETOB JKEIaTEIbHO CBECTH K MUHUMYMY, TaK KaK 9TO YpeBaToO TEM, YTO MAarkcTp
3a0yAeT O TTTaBHOM: YMEHHH HCHOJIB30BaTh UMEIOIINECS HAKOIIEHHbIE B yueOHOM Ipoliecce 3HaHMA, U OyJeT Haje-
AThCA Ha ynady. Eciu yBepeHHOCTH B MPaBHIBHOCTH OTBETA HET, HO HHTYHTUBHO MOABIAETCSA MPEANOYTECHHE, TO MICH-
XOJIOTH PEeKOMEHIYIOT TOBEPATh MHTYUIINHN, KOTOPAs CINTACTCS MPOSBICHUEM ITyOMHHBIX 3HAHUH M OIBITA, HAXOMS-
MIMXCS HA YPOBHE MOACO3HAHMS.

— IIpu noaroToBke K TeCTy WM Jaxke 3a4eTy He cIeIyeT MPOCTO 3aydnBaTh pa3jel y4eOHNKa, HCOOXOAUMO MOHSTS JIO-
THKy U3JI0KEHHOTO MaTepHana. OToMy HeMaJlo CIIOCOOCTBYET COCTAaBIEHHE Pa3BEPHYTOrO IUIaHa, TAOIMILI, CXEM, BHH-
MaTeNbHOe M3y4eHHe MCTOPUIECKIX KapT. BoIbIyio oMo s 0ka3bsIBal0T pa3HOOOpa3HbIe Oy OIMKOBaHHEIE COOpHH-
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KU TECTOB, VIHTEpHET-TpeHaXKePbI, MTO3BOJIAIONINE, BO-TIEPBBIX, 3aKPENUTh 3HAHUS, BO-BTOPHIX, IPHOOPECTH COOTBET-
CTBYIOIIYIE NICUXOJIOTHYECKHE HABBIKM CAMOPETYJISIIMKA U CAMOKOHTpOJIsL. IMEHHO Takue HaBBIKM HE TOJIBKO MOBBIIIA-
10T 3QPEeKTHBHOCTh ITOATOTOBKH, MO3BOJIAIOT 0o0Jee yCHEeNmHO BecTH ce0s BO BpeMs 3adeTa, HO M BOOOIIe crnocod-
CTBYIOT Pa3BUTHIO HaBHIKOB MBICITUTEIBHOI PaOOTHI.

MeTtoanyeckne yKa3aHusi 0 MOATOTOBKe K KPYIJI0MY CTOJY:

Kpyraslii cron (guckyccus, MoJIeMHUKa, TUCIYT, 1e0aThl) - OIEHOYHBIC CPEACTBA, MO3BOJSIONINE BKIIOUUTH 00ydaro-
IIUXCS B IPOLECC 00CY)KAEHUS CIIOPHOTO BOIIPOCA, MPOOJIEMBI M OLIEHUTh MX YMEHHE apryMEHTHPOBATh COOCTBCHHYIO TOUKY
3pEHHS.

Kpyrasiii cTos — 310 oauH n3 Hanbosee 3G PEeKTUBHBIX CIIOCO00B I 00CYKACHHS OCTPHIX, CIIOKHBIX W aKTyalIbHBIX Ha
TEeKyIUii MOMEHT BOIIPOCOB B JIT000i1 IpodeccnoHanbHoi chepe, 0OMEeHe ONBITOM M TBOPYECKHX MHULIUATHB. Mes Kpyribix
CTOJIOB 3aKJIFOYaeTCsl BO BCTPEUE SOMHOMBIIUICHHUKOB, CTPEMSIINXCS HaWTH oOllee pelieHHe Mo KOHKPETHOMY BOIPOCY B
(dopmare 3aJaHHOH TEMaTHKH, a TAK)KE BOZMOXKHOCTH JUISl BCEX JKETAIOIIUX BCTYIHTH B HAYYHYIO TUCKYCCHIO IO HHTEPECYIO-
UM BonpocaM. Takas ¢opma oOIIeHNs TO3BOJISET JIydllle YCBOUTh MaTepHall, HalTH HEOOXOAUMBIE PelIeHHs B Iponecce 3¢-
¢exTuBHOTO AHanora. O6CyxaeHNE MpoOiIeM, 0OOMEH MHEHUSIMH, IICHHBIM OIIBITOM, HaJlaKHBAHNE TECHBIX KOHTAKTOB, ITOHUCK
JIOTOJTHUTENIFHBIX BOSMOXHOCTEH U AUCKYCCHS IPHAAET KPYTIIOMY CTOIY OCOOYIO TMHAMHUYHOCTD M HACBHIIIEHHOCTb.

JMCKyCCHOHHBIE BONPOCHI AJIsI IPOBEJAEHHS KPYIJIOTO CTOJIA JJOJDKHBI YIOBICTBOPATE CIESAYIOMINM TPEOOBAHHSIM:

ConeprkaTenbHbIE KPUTCPUH [IpouexypHbIEe 1 IECHHOCTHBIC
KPHUTEPUH

1. YcraHoBieHue U uaeHTU(UKaNUs TpodIeM 1. ObGecnieueHne OTKIMKOB U PEAKIUsl Ha 3asBICHHs Y4aCTHUKOB
2. Mcnionp3oBaHne 6a30BBIX 3HAHUH 2. CoOTBETCTBUE OTKPBITO U CIPABEUIUBO MIPUHATHIM NIPABUIAM
3. YcraHnoBneHue (pakToB U ONpeeIeHUMH, OTaeNe- 3. TonepaHTHOCTh yYaCTHUKOB, OTCYTCTBHE MPOSBIEHUS BpaskaAeOHO-
HUe (aKTOB OT MHEHHH (apryMEHTHPOBAHHOCTB) CTH U JITUHOCTHBIX HaNaJI0K
4. JIOTHYHOCTH ¥ MCHONB30BAHUE IPUIUHHO- CIEM- 4. Ilpurnamenue IPyTHX JIAI] I y9acTHS B 00CykAeHUH (TIpeACcTa-
CTBEHHBIX CBsi3eil. BUTEJIEH pasHbIX TPy, TO3UIUH, COIUANBHBIX CIOEB)
5. [Monnepikka yTBepKIeHHH 00BSICHEHHEM, TIPHYH- 5. Ilpu3HaHue EHHOCTH OOIIETO B3aUMOJICHCTBHSI U COTPYIHINUYECTBA
HaM¥ (MIUTFOCTPALUS MBICTICH) IIPH pEIICHUH KOH(JIMKTOB
6. ITonBeieHNEe UTOTOB MO IMyHKTaM corjlacus U pas- | 6. BoBneueHne MakCUMalIbHOTO YHCIIa yYACTHUKOB B 00CYyKAEeHHE
HOTJTIACUSIM
7. Pa3HOOOpa3ne NCTIONp30BaHHBIX apTyYMEHTOB U 7. CobmroieHre BpEMCHHBIX PaMOK KaK B 00CYKACHHH B I[EJIOM, TaK U
HO3UIMHI 110 00CYKAaEMOMY BONIPOCY B BBICTYMJIEHUAX YYAaCTHUKOB B YaCTHOCTH

MeToauyeckne yKa3aHusl 10 MOATOTOBKe K TBOPYECKOMY 3a1aHUIO:

TBopueckoe 3aaHue (MPe3eHTalMs) - YACTUYHO PEerIaMeHTHPOBAHHOE 3aJaHKe, UMEIOIlee HECTAaHAAPTHOE PEIICHUE U
MIO3BOJISIOIIEE TUArHOCTUPOBATh YMEHHS, HHTETPUPOBATh 3HAHUS PA3IMYHBIX 00IacTell, apryMeHTHPOBATh COOCTBEHHYIO TOU-
Ky 3pCHUsL. MOXKET BBITIOJHATHCS B MHAMBHAYAJIBHOM TOPSAKE HIIH TPYIIION opMe.

B xauecTBe KpUTEPUEB MOTYT ObITH BHIOPAHBIL:

- aKTyaJIbHOCTb TEMEI;

- COOTBETCTBHE COJIEpKaHUs pabOThl BHIOpAaHHOI TeMaTuKe;

- COOTBETCTBHE COMEPKAHNUA U 0POpMIIEHHS pabOTH YCTAaHOBJICHHBIM TPEOOBaHUSM;

- 000CHOBaHHOCTb PE3yIbTAaTOB U BEIBOAOB, OPUTHHAIBHOCTH HIECH;

- HOBHM3HA MOJIY4YEHHBIX JaHHBIX;

- TMYHBIN BKJIAaJ MarucTpa;

- BO3MOKHOCTH IIPAKTUUECKOT0 UCIOIb30BAaHUS [TOTYYESHHBIX JaHHBIX.

1.06wue nonoacenus

Iemp: KOHKPETU3UPOBATH 3HAHMS M YMEHHUS 110 U3y9aeMOoil JUCIHUIUINHE, PACIIMPUTh KPYT0O30p MarucTpoB, M3Y4UThH
paszensl Kypca, KOTOphle HE PacCMaTpUBAIOTCS B XOJI€ ay TUTOPHBIX 3aHATHUI.
3agaun:
- mproOpeTeHre HOBBIX 3HAHUH;
- pa3BUTHE YMEHUM CUCTEMATH3UPOBATh, 0000LIATH U JIOTHYHO MPEJICTABIATh U3yUEHHBIN MaTepuall Mo UCCIeLyeMbIM
npobremam;
- COBEpIICHCTBOBAHNE HABBIKOB PA0OTHI IO CO3maHMI0 Npe3eHTanuii PowerPoint.
2. [Ipasuna 8vinoaneHus meopuecko2o 3a0anus
Pabora npencrasnsercs Ha aucke B Bepcun Office2010. BeimomHeHHas Hpe3eHTANUs MOCIE IPEeIBAPUTEIBHOMN Mpo-
BEPKH 003aTETIHHO 3aIUIIACTCS.
4. Tpebosanus k 0popmaeHUI0 MEOPHECcKO20 3a0anus
5. Juck ¢ paboToit noskeH 0bITh noanucad (O .1.0., HanpaBieHHEe TOATOTOBKH, TPYIIIA).
6. Ha nepBowm cnaiifie (TUTYJIbHOM) HEOOXOUMO YKa3aTh TEMY pabOTHI.
7. Ha BTOpOM craiine npe3eHTau — IiaaH CoAep KaHusl.
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8. Tlocnennuii cnaiin — cBefieHUs 00 aBTOpE.
4. Codeparcanue meopyeckozo 3a0aHus

TBopueckoe 3a1aHne BKIIOYaeT B ce0s 12-15 cmaiinos mo6oro ohopmMireHus.
IMomectuts Ha cnaiabl 3-4 CKAHUPOBAHHBIX N300pAKEHHUS.
Pa3MecTUTh cOrIacHO TEKCTY KapTUHKH WIIN AUArpaMMBl.
Hcromp30BaTh TEKCTOBBIE M 3BYKOBBIC 3 (EKTHI, aHIMAIHIO TIPH IIepexoaax cIaiaoB (0 BEIOOPY).
0. Bo3moxHO Hannuue B pabore Buacohanios.

MeToanyeckne yka3aHus 10 MOAroToBKe pedepara:

Pedepar - mpoayKT caMOCTOSTENFHON paboThl 00ydaromerocs, MPeACTaBISIONINA CO00H KpPaTKOe M3JI0KEHHE B IHCH-
MEHHOM BHUJI€ NOJIYUYEHHBIX PE3YyJIbTaTOB TEOPETHUECKOTO aHalIM3a ONpeesIeHHON Hay4yHOH (yueOHO-Hccae 0BaTeNIbCKOM) Te-
MBI, I'JIe aBTOP PACKPBIBAET CyTh HCCIeAyeMON MpoOaeMbl, IPUBOAUT Pa3IMUHbIe TOUKU 3PEHHs, a TAKXKe COOCTBEHHbIE B3IIA-
JIbl Ha Hee.

Llenp HanmcaHus pedepara — NPUBUTUE ACIHPAHTY HABBIKOB KPATKOTO M JIJAKOHHYHOTO MPEACTABICHHUS COOPAaHHBIX Ma-
TepHaaoB U (haKTOB B COOTBETCTBUH C TPEOOBAHMSAMH, IPEABSABIACMBIMU K HAYYIHBIM OTIETaM, 0030paM U CTAaThSIM.
TpeboBaHMs K HATIMCAHUIO:

- O6bem pedepara moxet pocturath 10-15 ctp.

- Bpems, oTBomuMOE Ha €10 MOATOTOBKY — OT 2 HEZeIb 10 MECSLA.

- Pedepar nmeuaTtaercs Ha ctaHmapTHOM JucTe Oymaru ¢popmata A4. JleBoe moute - 30 MM, TipaBoe - 15 MM, BepxHee U HHXK-
Hee - 20 M. lpudt TimesNewRoman pa3smepom 14, MexkcTpouHbIH HHTEpBAT 1,5.

-Kaxip1it HOBBII pa3fen HaYMHACTCSA ¢ HOBOM CTPAHUIIBI; 3TO YK€ MPABHUIO OTHOCHUTCS K APYTUM OCHOBHBIM CTPYKTYPHBIM
yacTsAM paboThl (BBEACHUIO, 3aKJIIOUEHHUIO, CIIUCKY JIUTEPATYPhl, IPUIOKEHUSIM U T.1.).

- Crpanuns! pedepara ¢ pUCyHKaMH U MPHIOKSHUSIMHE JJOJDKHBI IMETh CKBO3HYIO HyMeparuto. [lepBoii cTpaHumeil sSBiser-
Csl TUTYJIBHBIH JINCT, HA KOTOPOM HOMEp CTPaHMIIBI HE MPOCTaBisIeTcss. HoMep nucra mpoctaBisieTcss apabCKUMU DU(pamMu B
LIEHTpE HIDKHEH yacTu aucta 6e3 TOUKH.

- Haspanwme pasnena BeIAeISeTCS KHPHBIM MIPU(PTOM H PacIoNaraeTcs CMMMETPHYIHO CTpoke Oe3 mepeHoca cioB. Touka B
KOHILIE Ha3BaHUA He cTaBuTCs. Ha3BaHue He MoA4epKUBaETCs.

- ®pa3bl, HAUMHAIOLINECS C HOBOW CTPOKH, M€YaTaroTCs ¢ a03allHbIM OTCTYTIOM OT Hauana cTpokH (1,25 cm).

- B paboTe MOXXHO HCITIOJIB30BaTh TOJIBKO OOIIETIPHHSATEIE COKPAIICHHS U YCIOBHBIE 0003HAYCHMUS.

BaXHBIM MOMEHTOM IIpH HamnucaHuu pedepata sABIgeTcs 0GOPMIICHNE CCHIJIOK Ha UCIOJIb3yeMble HCTOYHUKH. [Ipu ux
oopmIIeHNT ClIeAyeT MPUAEPKUBATHCA CIETYIOIINX IPABUIL:

- TEKCT ITUTAThI 3aKIFOYAETCS B KaBBIYKH U IIPUBOAUTCS B TOM rpaMMaTHIecKoil popme, B kaKkoi OH JaH B UCTOYHHUKE, C CO-
XpaHeHHEeM 0COOCHHOCTEH aBTOPCKOTO HAITMCAHUS;

- Kak71asl IUTaTa JOoJKHA CONMPOBOXKAATHCS CChIJIKOW Ha HCTOYHHUK;

- Hay4HBIC TEPMHHBI, IPEII0KEHHBIC IPYTUMU aBTOPAMHU, HE 3aKJIF0YAIOTCSA B KaBBIYKH;

-TIpY OUTHPOBAHUH TEKCTA IUTAaTa MPUBOIAMUTCS B KAaBBIYKAX, a MOCIE Hee B KBAAPATHBIX CKOOKaX yKa3bIBAETCS CCHLIKA Ha
JIUTEpaTypHBIA UCTOYHHK 110 CIIUCKY HUCIOIB30BAaHHON JINTEPATYPHl M HOMEP CTPAHMUIIBI, HA KOTOPOI B 3TOM MCTOYHHKE MOMe-
1ieH nuTupyemsiid Tekct. Hampumep: [15, ¢. 237-239].

- BO3MOXHO 0(OpPMJICHHE CCBIIOK IPH IIUTHPOBAHUH TEKCTa B BUJIC KOHIIEBBIX CHOCOK COCKBO3HOM HyMepauuei.
Kpumepuu oyenusanus pepepama:

— IIOJTHOTA PaCKPHITHS TEMEI,

— CTETICHb BJIA/ICHUS TTOHATHHHO-TEPMUHOIIOTHIECKUM alapaToM AUCIIHILIIHEL

— 3HaHHE (paKTHUECKOTO MaTepuaia, OTCyTCTBHE (PaKTHIECKHUX OLIHOOK;

— YMEHHeE JIOTUYECKU BBICTPOUTH MaTepuall OTBETA;

— YMEHHE apTyMEHTHPOBATh MPEIOKCHHBIC TTOIXO/BI U PEIICHNUS, C/ICIAHHBIC BEIBOJEL;

— CTEITIeHb CAMOCTOSATEIBHOCTH, TPAMOTHOCTH, OPUTHHATIBHOCTH B IIPEJCTaBICHUH MaTepuana;

— BBITIOJTHEHHE TPeOOBaHUH K O(OPMIICHHIO pabOTHI.

DO XN

9. MATEPUAJIBHO-TEXHUYECKOE OBECIHEUEHUE JUCIIUIIJINHBI

- U IPOBENICHHS 3aHATHI JIEKIMOHHOTO THMA: KOMIIBIOTEpHBIH Kilace / MyJIbTUMeIUHHBIHN THHraQOHHBIN KaOWHET,
000pyTOBaHHBIN CITyTHUKOBOMH CHCTEMOM, KOMITBIOTEPBI, HAYITHHUKH, MUKPO(MOHBI, TEJIEBH30D.

- JUIS IPOBEJCHUS 3aHATUH ceMHHapcKoro Tuma: KoMImbroTepHsIi Kiacce / MyIbTHMEAUIHBIN THHTa()OHHEBIH KaOUHET,
000pyIOBaHHBIH CITyTHUKOBOH CHCTEMOM, KOMITBIOTEPBI, HAYITHIUKH, MUKPO(QOHBI, TEIIEBH30D.

- 1715 IPOBEJICHUS IPOMEXKYTOYHOM aTTeCTAllMU: yueOHas ay TMTOPUSI.

10. OCOBEHHOCTH OCBOEHMA JUCHUIIIMHBI JINIIAMMA C OI'PAHHYEHHBIMHA BO3MOXXHO-
CTAMMU 310POBbs

OOyuarommmMcs ¢ OTPaHUYCHHBIMH BO3MOXKHOCTSMH 3[0POBBS IIPEIOCTABISAIOTCS CIICIHANBHBIC yueOHHKH, ydeOHBIC

noco6us U JUIAKTHYECKHE MaTepHabl, ClielnalbHble TEXHUYECKUE CPECTBA 00yUEHUS KOJUIEKTUBHOTO U MHAUBHIYalbHOTO
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TIOJIB30BaHUs, YCIIyT'H aCCHCTEHTA (ThIOTOPA), OKA3hIBAIOLIET0 O0YUYaIONMCS HEOOXOANMYIO TEXHHYECKYIO MOMOIIb, a TaKkKe
YCIyTH CypAONEPEBOIYMKOB M TH(IOCYpAONepeBoAUHKOB.OpraHu3anus oOecleynBaeT MEYaTHBIMH /WK 3JIEKTPOHHBIMH
00pa3oBaTEIbHBIMH pecypcaMu B (POpMax aTaNTHPOBAHHEIX K OTPAaHHICHUSIM HX 3I0POBBSL.

OcBoeHUE QUCIUIUIMHBI O0YYAIOIIMUCS ¢ OTPAaHMYCHHBIMH BO3MOXHOCTSIMH 3/I0POBBSI MOXET OBITH OPTaHH30BAaHO
COBMECTHO C JIPYTUMH O0YYaIOIUMHUCS, & TAKXKE B OTJICIBHBIX TPYIIaX.

OcBoeHUE AUCHUILIMHEI 00yJarONUMUCA C OTPAHHYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBBSI OCYIIECTBIISIETCS C yYETOM
0cO0eHHOCTEH ICHXO(pH3NIECKOT0 Pa3BUTHS, HHANBUAYATbHBIX BO3MOXHOCTEH U COCTOSHUS 3/I0POBBSL.

B mensix TOCTYHMHOCTH TOMYYEHUS BBICIIETO 00pa30BaHUs 10 00pa30BaTENFHOM MPOrpaMMe JIMIAMK C OTPaHUICHHBI-
MH BO3MOXKHOCTSMH 3/I0POBBS IPH OCBOCHHH JUCIUILTHHBI 00eCIeINBACTCS:

1) u1st U ¢ OrpaHMYEHHBIMHE BO3MOXKHOCTSIMH 3[J0POBBSI IO 3PEHHUIO:

— IIPUCYTCTBHE THIOTOPA, OKa3bIBAIOIIMH CTYICHTY HEOOXOAUMYIO TEXHUUECKYIO OMOIIb C YI€TOM HHIUBHIYaIbHBIX
ocoOeHHOCTel (oMoraeT 3aHATh pabodee MECTO, EPEeIBUTaThCS, MPOUUTATh U OQOPMUTH 33laHUe, B TOM YHCIIC, 3aIHCHIBAs
MOJT AUKTOBKY),

— NMMCHMEHHBIC 33JaHUs, a TAKKE HHCTPYKIUHU O MOPSIIKE UX BBIIOIHEHUS 0(pOPMIISIOTCS YBETMUCHHBIM MIPH(TOM,

— crenuanbHeIe y4eOHWKH, ydeOHbIE IOCOOMS M AUAAKTHYECKHE MAaTepHanbl (MMEIOIHMEe KPYMHBIH MpHOT WIH
aynuodaitnsr),

— MHIMBHIYyalbHOE PaBHOMEPHOE ocBeleHue He MeHee 300 srokce,

— IIPY HEOOXOANMOCTH CTYIEHTY ISl BBIOJTHEHUS 3a/laHuUs IPEJOCTABIICTCS yBEINUMBAIOIIEe YCTPOHCTBO;

2) {1 AT C OTPAaHHYCHHBIMH BO3MOXKHOCTSIMH 3I0POBBS 10 CITyXY:

— IIPUCYTCTBHUE ACCUCTCHTA, OKA3BIBAIONINI CTYACHTY HEOOXOMNMYIO TEXHHYECKYIO MOMOIIb C YU4ETOM HHAWBUIyalb-
HBIX 0COOCHHOCTEH (IIOMOTaeT 3aHATh padoyee MeCTo, HePEABUTaTLCS, IPOYUTAT U OPOPMUTH 3aJaHKE, B TOM UHCIIE, 3aIIUChI-
Bast IIOJ{ TUKTOBKY),

— obecrieunBaeTcsl HaIMYUE 3BYKOYCHIIMBAIOIICH ammaparypbl KOJUICKTUBHOTO IIOJIb30BAaHHS, IPH HEOOXOIUMOCTH
o0yuaromeMycs IPeI0CTaBIAETCS 3BYKOYCHIIMBAIONIAs allapaTypa HHIMBUILYJIbHOTO ITOJIb30BaHMS;

— obecreunBaeTCs HaUISKAIIUMHI 3BYKOBBIMH CPEICTBAMH BOCIIPOU3BEICHIS HH(POPMAINT;

3) Aust UL ¢ OTPaHMYEHHBIMH BO3MOXKHOCTSIMH 37I0POBBsI, HIMEIOIINX HapYIICHUs OIOPHO-ABUTaTeNILHOTO allapara:

— IIMCHMEHHBIE 3aJJaHUs BBIMOIHIIOTCS Ha KOMITBIOTEPE CO CIICIHUAIN3NPOBAHHEIM POrPAMMHBIM OOecIieYeHHEM HIIN
HaIUKTOBBIBAIOTCATHIOTOPY;

— I10 JKEJIaHHIO CTY/ICHTA 3a/IaHUsI MOTYT BBIIIOJIHATBCS B YCTHOH (hopme.
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